Obeyda Babanna

Mr Obeyda Babanna

Dammam, Saudi Arabia 

+966552604714 | Proobeyda@gmail.com | https://www.linkedin.com/in/obeyda-babanna-aaabb376

PROFILE

HR professional with progressive experience managing employee hiring & on boarding, performance management processes, personal careen and development, mobilisation and HR records. Dependable and organized team player with the ability to communicate effectively and efficiently. Skilled at building relationships with employees across all levels of an organization.

SKILLS
· Human Resources Management
· Recruitment & Selection

· Performance Appraisal 

· Translation & Interpreting

· Employee Personal development
· Administration Management
WORK EXPERIENCE

Recruitment Consultant | Freelance
May 2022 to Present
Recruitment, Administration and compliance
HR Supervisor | LRED Company
Sep 2019 to Feb 2020
Recruitment Agency

· Accomplishes department objectives by supervising staff and organizing and monitoring work processes.

· Maintains staff by recruiting, selecting, orienting, and training employees and developing personal growth opportunities.

· Plans, monitors, and appraises job results. 

· Implements and enforces systems, policies, and procedures. 

· Provides quality service by enforcing quality and customer service standards. 

· Contributes to team effort by accomplishing related results as needed.

HR Coordinator | Environmental Solutions Algeria
Jun 2015 to Jan 2018
Oil & gas services company specilised in oil waste traitment.

· Manage and execute the hole recruitment process; sourcing best talent from available networks including internal and external job portals.

· Maintenance of the HR records and systems.

· Providing professional advisory support to company employees.

· Increase organizational capacity to attract and select qualified candidates to meet department hiring requests.

· Adept personal development plans (PDP) and ensure their proper implementation.

Building Supervisor/ Interpreter | Hyundai Engineering
Nov 2014 to May 2015
Construction & Engineering company.

· Maintain an inventory of all maintenance equipment, tools and supplies.

· Inspect recently vacated properties and supervise necessary repairs.

· Conduct a relation between managers and workers through an effective interpretation and a soft communication.

· Ensure that all required permits are obtained for extensive upgrades.

· Inspect grounds to identify possible maintenance and repair needs.

· Hold weekly staff meetings and posted daily work schedules.

· Supervise employee work and provide periodic feedback.

Office Administrator | Clemca Company
Sep 2013 to Sep 2014
Construction Company specialized in manaufacturing Porta Cabin

· Organize and provide documents, reports and information to department and external clients in a useful and well-organized manner.

· Translating / Interpreting during external meetings (with Customers).

· Responsible for supporting the company including bookkeeping, communications, scheduling and data entry.

· Plan meetings and conference calls, arrange and manage meetings.

· Take and compile minutes of meeting.

· Order office supplies and equipment.

· Maintain weekly schedules for employees.

· Handle and screen telephone calls, routine mail and reallocate as required.

· Manage Front Office operations.

EDUCATION & QUALIFICATIONS

University Of Ouargla - Bachelor`s degree Translation
2013

ADDITIONAL INFORMATION

Training – Human resources: recruitment and selection [2020], BUSINESS FUTURES: SUSTAINABLE BUSINESS THROUGH GREEN HR [2020], Basics of Human Resources Management [2020], Time Management  [2017], Recruiting, Hiring, and On boarding Employees [2017], Interpersonal Communication. [2016]

Languages – Arabic; English; French

INTERESTS

- HR Management


- Translation

- Administration

- Training
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