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    Visa Status: Own Visa      Drivers License: UAE     Gender: Female
Nationality: Filipino
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          +971 544 700730               marconjaysha@gmail.com               www.linkedin.com/in/jayshamarcon
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A Business Development Executive with a demonstrated history of working with Philippines Real Estate Sector, UAE Government and Oil & Gas industry. 

Expertise include Real Estate • Marketing • Market Research • Event Organizer         • Customer Service     • Competition Analysis. • Network Training • Legal Assistance    • Public Relation • Business Registration • Recruitment • Training • PRO Services
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Work Experience
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              Business Development Executive

              Marketing Executive
              Recruitment Consultant
              Training Coordinator

2018 to Present

Gulf Reservoir Modeling Technology | Abu Dhabi, UAE

                        Workload

· Develop and implement PR strategies
· Research organizations / new companies to identify leads and potential new markets
· Liaising with, and answering enquiries from media, individuals and other organizations, often via meetings, telephone and email
· Social media marketing and product presentation 
· ADNOC Registration, ICV Certification, Tender preparation & submission
· Responsible for negotiating new contracts for recruitment
· Head hunting for selected UAE Oil & Gas Companies
· Organizing interviews and selection events
· Screen and draw up shortlists of candidates 
· Interview and assess candidates
· Responsible for managing, designing, developing, coordinating and preparation of all training programs
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              Business Development Executive
  Marketing Executive 
                    Business Registration Consultant

                    Public Relation Officer

 2017 to 2018
 Varal Business Consultancy | Dubai, UAE

Workload

· Answers directly to the managing director & CEO
· Plan and oversee new marketing initiatives
· Research organizations and individuals online (especially on social media) to identify new leads and potential new markets
· Contact clients to inform them about new developments in the company’s products
· Does product presentation, pricing and distribution planning
· Responsible for reaching monthly sales quota
· Attend conferences, meetings, and industry events
· Process business set up registration, licenses, renewals & visa
· Visits government offices and jurisdictions for company formations
· Maintain fruitful relationships with existing customers
· Liaising with, and answering enquiries from media, individuals and other organizations, often via meetings, telephone and email
· Plan, develop and implement PR strategies
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                         Business Development Executive

    Real Estate Sales and Marketing Executive
     2011 to 2017

     Communities Cebu, Inc. | Cebu City, Philippines

 Workload

· Lead generation
· List appointments
· Negotiate contracts
· Bank appointments

· Monthly, annually & quarterly reporting

· Organize marketing & sales event

· Social media marketing (seo, hootsuite & other related tools)

· Target sales quota

· Manage, monitor & keep team in sync
· Ensure staff performance is of high standard
· Real Estate Sales and Marketing Executive
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 Freelance Photographer
· Sports Photographer

Major Client: Dean Morris Water sports

· Event Photographer

Major Client: Abu Dhabi International Marine Sports Club
· Vacation Photographer
· Social Media Account / Portfolio

Precious Moments Photographer
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______________________________________________________________________

 Education

Bachelor of Arts in Political Science

Mindanao State University – Iligan Institute of Technology

Iligan City, Lanao Del Norte

April 2011

____________________________________________________________________


Skills and Qualifications


	· System    
	  Applications
	Qualifications

	REMS
	Adobe Photoshop
	Leadership

	SAP
	Office Applications
	Communication

	SPARK
	Office Outlook
	Work under pressure

	MANDALAY
	Sales Force
	Confidence

	     SEO
	   Hoot suite 
	      


           LIGHTROOM

                      SKILLSHARE

     

ZOHO



CRM

_______________________________________________________________________


Training, Seminars and Conventions

· April 2018: Sales & Marketing Training
· April 2016: Online Marketing
· December 2014: Real Estate Investment Selling
· December 2014: Presentation Skills for Investment Selling
· November 2013: Power Closing
· August 2013: Work Attitude and Values Enhancement
· April 2013: Power Sales Negotiation
· January 2011: 3rd Political Science Students Association of the Philippines National Convention (PSSAP)
· February 2010: 2nd Annual National Convention for Political Science Students Association of the Philippines (PSSAP)
_____________________________________________________________________


Certifications, Awards and Exams

· April 2018: Sales & Marketing Certified by KHDA
· December 2015: IELTS – B2 CEFR Level
· October 2012: Civil Service Exam – Professional
· April 2011: Institutional Service Award
· April 2011: Nomination for Best Thesis
· January 2007: NCAE National Career Assessment Examination
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