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Mobile: 056 2925800 
Email: jpkakkooth@gmail.com
www.linkedin.com/in/jayaprakash-kakkooth-11397a57
Career Summary: 
Accounts Professional having more than 11 years’ experience in reputed organizations. Currently working at Arthur and Hardman Real Estate Development L.L.C Dubai as an Senior Accountant.  Looking forward for a suitable position in your esteem organization.
WORK EXPERIENCE
1) ARTHUR AND HARDMAN REAL ESTATE DEVELOPMENT L.L.C, DUBAI
Period		: From May 2017 to Present
Designation	: Senior Accountant
Job Profile:
· Day today book keeping and account maintenance.
· Processing bank payments including trust account payment processing through TAS system.
· Deal with the account trustees required the inflow and outflow queries in trust account and regulators audit requirement.
· Deal with RERA trust account department on the matters related to projects such as project activation request, payment processing to the contractors, agents etc. through TAS system.
· Maintaining the Noqoodi account related to the project.
· Prepare the reports for RERA Auditors incompliance with the audit scope prescribed by Dubai Land Department.
· Preparing MIS Report such as project cash flow and Project Feasibility Report, Budgets related to the project etc.
· Prepare the annual financial report and Liaison with the auditors to issue the auditor report.
· Support the customer service department by providing customer receivable statements and outstanding reports etc. for payment follow up.
· Issuance of tax invoices to customers based on project progress approved.
· Accounting for UAE VAT and avail reclaims/make payments if applicable.
· Deal with the tax queries from FTA in case of refunds.
· Register for UAE VAT and update informations whenever necessary.
· Support the group accounts team in finalizing group consolidated accounts.
· Coordinate assist service charge audit.
· Coordinate assist budget review Owners Association.
· Participation in budgeting Owners Association.
· Expense tracking and comparing with approved budget.
· Preparing and updating receivable reports and follow up for collection.
· Payroll Accounting
2). WHITEWAYS GROUP OF COMPANIES, ABU DHABI.
Period		: From March 2010 to February 2016.
Designation	: Accountant cum Purchase officer
Job Profile:
· Managing project accounting involving recording of transactions and passing bills. 
· Preparation of MIS reports to provide feedback to top management on financial performance.
· Finalizing of various accounts and liaising with internal & statutory auditors for conducting audits in compliance to statutory laws.
· Raising invoices on client ensure to get timely payment.
· Controlling & Supervision of Accounts Payable, processing & accounting of vendor invoices.
· Ensuring timely payments for all statutory dues.
· Verification & of daily transaction to have current financial position
· Maintaining relationship with Banks and Clients.
· Verifies purchase requisitions by comparing items requested to master list clarifying
Unclear items recommending alternatives.
· Forwards available inventory items by verifying stock scheduling delivery.
· Prepares purchase orders by verifying specifications and price obtaining
Recommendations from suppliers for substitute items obtaining approval from
Requisitioning department.
· Obtains purchased items by forwarding orders to suppliers monitoring and expediting
Orders.
· Verifies receipt of items by comparing items received to items ordered resolves
Shipments in error with suppliers.
· Authorizes payment for purchases by forwarding receiving documentation.
· Keeps information accessible by sorting and filing documents.
· Provides purchasing planning and control information by collecting, analyzing, and
Summarizing data and trends.
3). GREEN HOSPITAL, KERALA, INDIA
Period		: From June 2016 to March 2017
Designation	: Accountant
Job Profile:
· Preparation of periodically financials accounts. 
· Coordinate with Internal Auditors & Statutory Auditors for completion of the audits within stipulated timeframe.
· Compute taxes owed and prepare tax returns, ensuring compliance with payment, reporting and other tax requirements (viz: Service Tax, VAT, TDS, Income Tax, PF & ESI etc). 
· Maintains accounting controls by preparing and recommending policies and procedures.
· Maintaining relationship with Banks and Clients
· Ensuring timely payments for all statutory dues.
· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.
· Preparation of staff salary.
· Keeps information accessible by sorting and filing documents.
4). MOTOWINGS PVT LTD, INDIA
Period		: From August 2006 to February 2010.
Designation	: Accountant 
Job Profile:
· Preparation of periodically financials accounts. 
· Coordinate with Internal Auditors & Statutory Auditors for completion of the audits within stipulated timeframe.
· To ensure compliance of all statutory requirements (viz: Service Tax, VAT, TDS, Income Tax, PF & ESI etc). 
· Controlling & Supervision of Accounts Payable, processing & accounting of vendor invoices.
· Preparation of Cash Flow Statement as per requirement of management and financial institutions.
· Preparation and Review of Budgets.

5). SURYA LOGISTIC PVT LTD, INDIA.   
Period		: From July 2005 to August 2006.
Designation	: Accountant
Job Profile:
· Management of branch functions including accounts, cash etc.
· Increasing the customer base.
· Appraisal of the credit worthiness of the customers.
· Proper work allotments to staffs.
· Verification of monthly Schedules &Statements of all Ledgers.
· Monthly Re-conciliation of bank accounts.
· Preparing monthly Profit & Loss Account & Balance Sheet.

QUALIFICATION:
· B.Com. from Calicut University, India during 1997-2000

COMPUTER SKILLS:
· Operating knowledge of Windows, MS office. 
· Operating knowledge of Tally software 9, Peachtree,Mollak,Xero.

PERSONAL INFORMATION:-
Marital Status				:           	Married
Date of Birth				:	12th May 1979
Nationality				: 	Indian
Passportno.				: 	K 2025057
Place of Issue				:	Abu Dhabi
Driving License				: 	Valid UAE and Indian license
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