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NAME: MOHD KHUSHNASEEB
ADRESS- BEHIND THE DNATA BUILDING 
NEAR DAIRA CITY CENTRE METRO STATION DUBAI (UAE)
MOB NO: 0543512412
G-Mail  mohdkhushnaseeb4@gmail.com                                                                                         
3 MONTH VISIT VISA ISSUED DATE.  21-9-2020
OBJECTIVE;
I want to reach at the top of the success being at the challenging position by contributing my efforts to make the company successful in its mission & vision. And to make better my all skills & knowledge.
Professional qualification
Sap fico I have done with 6 month training  from tecnopad institute ameerpet  Hyderabad india
· FI – GENERAL LEDGER; Configuring customizing of enterprise structure, Financial Accounting
· global setting, General Ledger Accounting and Recurring.                                                                                ACCOUNTS PAYBLE; Configuring and Customizing VendorA/C group Vendor master date,
              Automatic payment program, House Bank Customization. Payment terms Down payment.
· ACCOUNTS RECEIVABLE: Configuring and Customizing Customer A/C group, customer master data, Configuring dunning areas and dunning procedure.
· ASSETS ACCOUNTING;Configuring and customizing of Assets, Maintain Assets Master Data Acquisition, Retirements and  Transfers.
· TAX;  Input tax, output tax withholding tax.
· INTEGRATION;FIintegration with CO.

ACADEMIC QUALIFICATION;
· B.com from CCS University, Meerut in 2014(U.P.).
· Intermediate of Commerce from UP BOARD in 2011. 
· Matriculation from UP Board in 2009. 
EXPERTISE
· MS Excel, MS Word & Documentation.
· Microsoft Office& Internet.
· Infos ERP.
· Tally ERP-9 latest version
EXPERIENCE
ACCOUNTING EXPERIENCE WITH ACCOUNTING SOFTWARE TALLY ERP9 IN USMANI ASSOCIATE NEW DELHI INDIA FOR THE PERIOD OF MARCH 2017 TO MARCH 2018
ACCOUNTING AND AUDITING WITH ACCOUNTING SOFTWARE TALLY, EXCEL, AND INFOS IN QUANTCITY GENERAL TRADING LLC DAIRA CITY CENTRE DUBAI (UAE) IN EXPORT/IMPORT AND REAL STATE JOB ONLY ONE YEAR AND MORE ONE YEAR OF MODERN BUILDING CONTRACTING FOR THE PERIOD OF FROM APRIL-2018 TO UP TO DATE DUBAI (UAE)
Accounts Executive.
· Preparing sales, purchase, Debit Note, Credit Note, Receipt, and expense vouchers.
· Responsible for updating day to day accounting records, and maintaining General Ledgers.
· Assisting to Senior Accountant in monthly and yearly closing reports, MIS and taxation matters.
· Handling taxation (VAT Return Filing)
· Responsible for documentation and performing other similar nature duties.
Prepareall Invoices (Clients) & LPO (Suppliers).
• Monitor all accounts payable and updates on all accounts.
• Maintain files on all account receivables, Payables, and update records as required.
• Manage monthly journals, update entries, and maintain sub-ledger for fixed assets.
• Manage all bill entries.
• Perform research, reconcile all bank accounts, and resolves all issues in processes.
• Prepare reports of payrolls on a monthly and fortnightly basis.
• Prepare and document all taxes and their filing.
• Maintain all files and invoices and prepare records of minutes of the meeting.
• Manage all petty cash and prepare cash flow reports.
LANGUAGES;
· English & Hindi.
KEY STRENGTHS:
· Optimistic Attitude.
· Hard and smart working and ready to strain myself at extremes to attain personal and organizational goals.
· Easily adapt myself to all conditions.
· Possess a good sense of humor, which helps me and other people stay relaxed even at high stress levels.
HOBBIES;
· READING REALITY ,CONNECT TO THE NATURE AND OBSERVE THE NATURE, TRY TO LEARN SOMETHING NEW AND IMPLEMENT ON THAT.
PERSONAL DETAILS;
Father’s Name			: MOHD INTJAR
Date of Birth			: 1MAR1994
Gender				: Male
Marital Status			: Single
Nationality				: Indian

Date………						MOHD KHUSHNASEEB
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