
N.KSANJANA

SUNILKUMAR

+971508104833

Sunilsanjana783@gmail.com

DateofBirth :31.12.1995

Nationality :Indian

MaritalStatus:Single

VISAStatus :VisitVisa

M.SWord

Excel

PowerPoint

WebDesigningandPublishing

AdobePhotoshop

English

Malayalam

Hindi(Basic)

Anambitiousandenthusiasticprofessionalwithanoutstanding

personalityandexcellentcommunicationskillcapableofworking

independentlyandwithminimum supervision.

SixStarsTechnicalServices.LLC,Deira,Dubai,March,2020-Present

Administrator

 SendingEnquiriesandrespondingtoemails
 PreparingQuotations
 PreparingInvoices
 Respondingtophonecallsandenquiries
 Coordinatingthework

ForceMotors,India,May2018

ExecutiveTrainee

 Updatinginternaldatabaseofemployee
 RecordingEmployeeabsenteeism andworkinghours
 Directmarketingandtelecalling
 Conductedawarenessprogramme

MasterofBusinessAdministration(MBA)
SpecialisedinHR&Finance,2017-2019
KannurUniversity

BachelorofBusinessManagement(BBM)
2014-2017
KannurUniversity

 UniroyalMarineExportLtd,onthetopic"EmployeeSatisfaction
towardsWelfareActivities",India,foraperiodof45days.

 OrganisationalStudywasconductedfrom "MaryanApparelPvt
Ltd",India.

PROFILE

EDUCATION

EXPERIENCE

MAINPROJECT

CONTACT

PERSONALDETAILS

COMPUTER SKILLS

LANGUAGES



 Mainco-ordinatorofbusinessquizatInstituteofTechnology
Mayyil,duringtheyear2018.

 ParticipatedintheEventBestManagementTeam,conducted
bytheDept.ofBusinessManagement,St.Joseph’sCollege,
DevagiriduringSeptember2017.

 Attendedworkshopprogram onBusinessAnalyticsheldat
InstituteofTechnology,Mayyil,Kannur.

 Attendedworkshopprogram onIntellectualPropertyRights
heldatInstituteofTechnology,Mayyil,Kannur.

Iherebydeclarethatthedetailsfurnishedabovearetruetothebestof
myknowledgeandbelief.

Place:Dubai/UAE N.K.SANJANASUNILKUMAR

ACTIVITIES/PARTICIPATION

WORKSHOP ATTENDED

DECLARATION


