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MOB: +971 558969479
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E-mail:meeramohan008@gmail.com

	
	
	
	
	

	PERSONNEL DATA
	

	
	Date of Birth
	
	:14/04/1989

	
	Gender
	: Female

	
	Nationality
	: Indian

	
	Marital Status
	: Married

	
	Languages Known
	:

	
	English, Hindi, Tamil, Malayalam

	
	
	
	

	PASSPORT DETAILS
	
	

	
	Passport No
	: M4583172

	
	Place of Issue
	: Trivandrum

	
	Date of Issue
	: 23.12.2014

	
	Date of Expiry
	: 22.12.2024

	
	Visa Status
	: Husband Visa
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CAREER OBJECTIVE
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Looking out for a position as a civil engineer with a reputed firm where I could use my core competencies and knowledge for the mutual growth and benefit.
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WORKING EXPERIENCE


Nearly 6 years of experience ranging from Site Supervision, Execution Procedure of Civil Engineering works and also Drafting.


PROFESSIONAL EXPERIENCE


	Organization
	Tech Construction, Ajman

	
	UAE

	Position
	Junior Estimator

	Period
	Feb2016 to  May 2017

	Organization
	AL Manzil Engineering Consultants ,

	
	UAE

	Position
	Civil Engineer

	Period
	Feb2015 to Feb 2016 

	Organization
	Muthoot Builders, Kerala, India

	Position
	Site Engineer

	Period
	Jan2013- Jan 2015

	Organization
	Kerala State Construction

	
	Corporation ,Kerala, India

	Position
	Site Engineer

	Period
	Apr2011 – Dec 2013


SKILLS:

· Self-motivated and capable of initiating new ideas and self-learning.
· Sincere approach in duties and responsibilities.
· Set high standards, precise schedule-oriented.
· Capable to create records essential to express the design Idea and or answer to organization.
· Proven ability to work in unison with staff.
· Willingness to use new technologies to the desired standard.

EDUCATIONAL QUALIFICATIONS


	Qualifications
	Board/University
	Year of Passing

	
	
	

	BE Civil
	Anna University,
	2011

	Engineering
	Tamil Nadu- India
	

	
	
	



JOB RESPONSIBILITIES


· Check review of tender drawings/documents for discrepancies, additional BOQ items/scope and in corporating within the tender offer., check with the consultant regarding ambiguities contract work scope and seek clarifications there too.
· Maintain subcontractors data base,floating enquiries to subcontractors and suppliers
· Detailed study of the supplied Tender drawings in line with the tender specifications and documents.
· Preparation of Bar Bending Schedule (BBS).
· Preparing the questionnaires to the consultant in case of any discrepancies in the tender documents.
· Preparing Take off Quantity for all Civil elements(Manually,a-cad) based on pricing preambles and compiling the tender BOQ with description.
· Analyse and compare quotations received at bid stage and clarifying exclusions/qualifications within.
· Preparing enquiries for the sub-contractors to collect market rates for different materials as a part of tendering process.
· Preparing comparisons after detailed study of the sub-contractor quotations for various items.
· Preparing detailed Bill of quantities as per the drawing and specification.
· Compilation of tender/bid offer submissions.
· Any additional task assigned by SQS/reporting head.

COMPUTER/SOFTWARE PROFICIENCY

· Auto CAD
· Staad PRO
· Ms-Office

HOBBIES


· Watching movies
· Listening to Music
· Reading

Declaration

I, Meera Vishnu, do here by confirm that the aforesaid information is true to the best of my knowledge and belief.

Place:
AL Nahda
Date:
10/05/2019.



Yours Truly,

Meera Vishnu

