
CAREEROBJECTIVE:

ToleadacareerwithchallengingroleinthefieldofADMINISTRATIONtocontributeandgrow,in

anopenculturedorganization,whichofferstremendousgrowthpotentialandwideexposureto

themanagerialskills,Organizationalskillsandattributesinthechallengingworkenvironment

PROFESSIONALEXPERIENCE:

Company : EUREKAFORBESLTD.MADURAI,INDIA

Designation : Sales

Period : Oct2005toOct2007

Roles&Responsibilities:Sales/CustomerCareSector

PROFESSIONALEXPERIENCE:

Company : AL-AYNICONSTRUCTION(K.S.A)

Designation : ADMIN.OFFICER

Period : March2008toOct2012

Roles&Responsibilities:Adminrole

IssuetheNewIqamas,IqamaRenewalwithConcernGovt.Authority

MaintainthepassportSingle&MultipleExitEntry

Maintainthedailyreportsofallstaffs

FollowthedriverstopickedtheCompanyGuestfrom Airport&Drop

Receiving&replytheallemailsposts

AMJATHKHAN.L

INDIA

Mob:971-564429866/971-586304547

Email:amjath.salman@gmail.com



Makingofficialletterstohigherofficers

ResponsibleforApprovals/Certificatesfrom Chamber

PROFESSIONALEXPERIENCE:

Company : G.RTOURS&TRAVELS

Designation : ADMIN.MANAGER

Period : January2013–June2019

Roles&Responsibilities:

Tobemaintainedallvehiclesin&outandMaintainthedailyreports

Tocheckallvehiclemaintenance

Tomaintainallstaffspersonaldata

Checkthecustomersfeedbackanddotheneedful

Followupthedrivers

PROFESSIONALEXPERIENCE:

Company : sharingiscaring(Abudhabi&Alain)

Designation : Deliverysection

Period : June2019-stillnow

ACADEMICQUALIFICATION:

DiplomaE.E.E.

DhanapandiyanPolytechnicCollege,TamilNadu,India.

(UnderMADURAIKAMARAJARUNIVERSITY)



DiplomaInCOMPUTERHARDWARE

TamilNaduPolytechnicCollege,TamilNadu,India.

TECHNICALEXPERTISE:

MSOFFICE2007,2010(OS)

MSWord

MSPowerPoint

MSexcel

PERSONALDETAILS:

DateofBirth : 25/08/1985

Sex : Male

MaritalStatus : Married

Nationality : Indian

LanguagesKnown. : Tamil,Hindi,English,Arabic

PassportNo. : S8115313

PassportExpiry. :07.01.2029

NOTE :IhaveanU.A.E.drivinglicense

DECLARATION

Idoherebydeclarethatalltheaboveinformationiscorrectandaccuratetomybelief,hence

requestingyoutogiveanopportunitytoserveyourorganizationinthecapacitymentionedinmy

curriculum vitae.Icanprovemyselfasavaluableassettoyourcompanyinallaspects.

Referenceswillbeprovidedonrequest.

(WithRegards)

Amjathkhan.L




