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FAREEDAA

ABDULRAHIMA

Contact
Address:
AlNahda,Sharjah

Phone:
+971-501052426

Email:
Fareeda812femi@gmail.com

Languages

 English

 Malayalam

 Hindi

 Tamil

 Arabic(Readand
write)

Summary
Wouldliketogainnecessaryexperiencetohopefullybecome

amemberinyourHRadministrationandaccountsteam of

allservicesrunningacrosstheplatform.

SkillHighlights

 Operational
efficiency

 Strongdecision
maker

 Complexproblem
solver

 Managmentskill

 Innovative

 Service-focused

Experience
Co-ordinatorCum Accountant,2019-2020
G-TecEducation,India.

 Procedureforadmissionandcontrollingexamination
conductingintheinstitute.

 Maintainaccountsuptodate.

 Providinginformationtothestaffregardingtherules
oftheinstitution.

CustomerCareandDocumentation,2012-2013
NationalGeneralInsurance,Dubai.

 Providingcustomerservice.

 Creatingthedocumentstobeprovidedtothe
customers.

 Providinguptodateinformationregardingthepolicies
tothecustomers.

Education
MBAinHUMANRESOURCE(2016-2018),
BHARATHIARUNIVERSITY.

GRADUATEinBCOM-COMPUTERAPPLICATION;
CALICUTUNIVERSITY.

Certifications
TallyCertification6.5.4.
SapCertification.
MicrosoftOfficeCertification.


