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Senior Managerial level assignments in Chain Supply Management & Logistics Accounts.
PROFESSIONAL SYNOPSIS
· Over 25 years of rich experience in Supply chain Management & Logistics accounts, MIS Data, Audit,  
· Currently designated as Sr. Manager & Logistics & Accounts with Met Trade India Ltd (A Manufacturing Co).
· Extensive experience in Financial Planning and Strategies, Budgeting, Profit Monitoring and MIS Development.
ORGANISATIONAL EXPERIENCE
Dec ‘2018-                           M/S CJ DARCL LOGISTICS LTD                 MANAGER- Marketing 
Mar ’2004 – Dec ‘18’         Metenere Limited 


Sr.Manager- Logistics & Accounts
                                       (Formerly known as Met Trade India Ltd -Manufacturing Plant)
Dec ’95 –    Mar  ‘04
    S.K. & COMPANY (P) LTD, DELHI

 Manager (Accounts)
                                        (Distributorship- Reliance & IPCL in HR & Uttaranchal)
Jan ’90 –     Dec’95       
   Gupta Pigments & Chemicals (P) Ltd.-Delhi     Asst Manager (Accounts)
                                       (A Group company of Met Trade India Ltd)
COMPETENCIES
Accounts/ MIS
· Administering maintenance of YTD accounts, finalization of trial balance P&L account & B/Sheet.
· Monitoring of MIS reports and reconciliation statements as well as undertaking analysis to key indicators to assist top management.
· Ensuring effective receivable and payable MIS on debtors and creditors & keeping a follow up for payments for the smooth functioning of the system & company.
· Instituting internal control systems for generating cost systems as well as implementing system of Accounts.
· Monitoring on collection of Receivables & generating MIS for the Management.
Financial Management
· Formulating budgets and conducting variance analysis and implementing CAPA.
· Handling banking operations, monitoring cheques and bank transfers, bank balances.
Logistics
· Company’s all Logistics works like Transportation arrangement of lifting of import/Export, domestic transportation & also operate of Co’s fleets.
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NOTABLE CONTRIBUTIONS
CJ DARCL LOGISTICS LTD

Presetly working as Manager at CJ DARCL LOGISTICS LTD- Delhi.  Controlling of accounts receivable functions & Marketing, new development since Dec 2018 onward.
Met Trade India Ltd.
 Met Trade India Ltd. (A Manufacturing company deals in Non Ferrous Metals like (Lead, Tin, Copper & Aluminium)
· Stream lined Logistics Accounts deptt. & automation of all the branch offices & co-ordination with HO (Delhi).
· Managing various functions including Logistics Accounts &  Costing. 
· Controlling the overall accounting of the group, conducting Audit in various branch offices.
· Actively involved in coordinating with various department viz. Accounts, Production, Despatch & Finance.   
· Controlling of Logistics Accounts Payable & Accounts Receivable functions.
S.K. & Company (P) Ltd
S.K & Company (P) Ltd., A company has taken distributorship from Indian Petrochemicals Corporation Limited,. & Reliance Industry Limited involve in selling of Prime Polymers.   
· The main aim was to stream line of books of accounts & automation of all the branch offices & co-ordination with branches (at Faridbad/Gugaon/Dehradun).
· Managing various functions including Accounts, Costing, Budgeting, MIS, & Taxation
· Actively involved in coordinating with various department viz. Production, Dispatch, Project, Banking, Accounting.
· Monitoring various reconciliations related to projects & ensuring timely payment from the projects & building better relationship with customers. 
· Controlling the overall accounting, conducting Audit in various branch offices.
· Monitoring & checking all the expenses of the branches & ensuring that the expense doesn’t increase the budget & reporting MIS for deviations.
At Gupta Pigments & Chemcials (P) Ltd.
A Manufacturing company deals in Non Ferrous Metals like (Lead, Tin, Copper  at Dadri (Ghaziabad).
The prime responsibility was to look after all the accounting part including Sales Tax Assessments & all the statutory requirements. I was also involved & was looking after the purchase of Raw-Material & other items. 
· Responsible for All Accounting functions
· Responsible for ensuring all the commercial processes are complied
· Finalize vendor control principals & monitor the buying functions
· To provide commercial evaluation of all business decisions
· Statutory Compliance.
· Executing all Accounting, Commercial activities in setting up the business operations.
· Monitoring of various reconciliations (Bank, Sales Tax, Vender, Projects, etc)
· Negotiations with Vendors and vendor payments.
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· Preparation of receivable and payable report.
· Responsible for Sales Tax.
ACADEMIC CREDENTIALS
· Bachelor of Commerce from University of Delhi in 1995. 
ACADEMIC CREDENTIALS
· Well versed with ERP System - four years of working as an end user
· Handful experience on Tally.
· Proficient in Window XP, and MS Office Applications,
PERSONAL DETAILS
Date of Birth
: 
06th Dec, 1967
Address

: 
H. No. x/1399, Old Rajgarh colony, street No. 4, Gandhi Nagar, Delhi – 110031.
Rajender Kumar Mankotia
CJ DARCL LOGIDTICS LIMITED

Approval Note for Writing off the Detention (Non Recoverable)

Ref :  EBU/FLEET/0001 DT. 07.01.2020
Branch :      FLEET EBU

CNNO.       JGN33B00028 DT. 27.06.2019

BILL NO    DI3319006684 DT.  16.07.2019

VEH.NO.   HR46D6879

Name of Party : M/s Valley Iron & Steel Co. Ltd.- Paonta Sahib (Cust Id – 10008220)

Party Head       :  Sanjay Rai/Trilok Chand Agarwal
Boarder Exp -  Rs. 1000/- charged in Bill  (CJ DARCL)

Boarder Exp-   Rs.   500/-  passed by party (Valley Iron)

Pending Issue

Balance   -  Rs. 500/-  Not recoverable from Party.

--------------------------------------------------------------------------------------------------------------- 

Brief History :-

· Communication between Party head and his comments is enclosed.

· Telephonic discussion with Mr. Rajesh ji (Valley Iron), he told us as per mutually agreed by Sanjay Rai ji on account of Boarder exp. Of  Rs. 500/-  only given against this consignment.  
So, you are requested to give us  approval of Rs.500/- on a/c boarder expenses which is not recoverable from customer.

Prepared by                                Party head

(Rajender Mankotia)                 (Trilok Chand Agarwal)

Approval of VP /President/ JMD Sir.

Date  07.01.2020 

