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OBJECTIVE:-

Iaim tooperatemyexpertiseinthesphereofmarketingtogetherwithmy hard

work,toturnupwiththemostexcellentresultsforyourcompany.Iseekoutto

serveupyourorganizationbycompletededication,carefulnessandtruthfulness.

EMPLOYMENTHISTORY:-

MetalsInternationalSPC
AccountswithSalesAdministrative

 Helpingclientsinchoosingsuitableproducts.
 Handlingthequeriesonservicefrom clientandsolvingtheissueingood

time.

 ForwardingcustomercomplaintstotheSalesManagerandtakeappropriate

actionsasindicatedbytheManager.

 Managingday-to-dayaffairsandensuringcustomersatisfaction

AlMonaSelections
AccountsAssistant

 PreparingQuotationandsendtothecustomer.

 Collectionofpaymentafterthedelivery.

 Helpingclientsinchoosingsuitableproducts.
 Handlingthequeriesonservicefrom clientandsolvingtheissueingood

time.



 Collectionofpaymentafterthedelivery.

MascoPropertyDevelopment
BillingExecutive

 Billingandreceivingclerksperform dutiessuchascompiling

 Preparingandissuinginvoicesandprovidingcustomerservice

 Theyareresponsibleforissuingmonthlystatements

 keepingcustomerfilesupdatedwithcurrentinvoices

 Growingandmaintainingthestandardofcompanyproduct.

 PreparingQuotationandsendtothecustomer.

BIANCAEventsManagement
BillingExecutive

 Preparecustomers'billsandmailtocustomers.

 Bills and contactinformation Preparing action schedules to meetup
companytarget.Analyzingandrecordingbills

 Compileandmaintaindocumentsandrecords.

 Reviewinvoicestoidentifyanyerrorsbeforeinvoicedelivery.

SKILLS:-

 Thecapability&aspirationtosell.

 Inspiringandpersuasivemethodofcommunicationtogetheroral&written.

 Capabilitytoinfluenceclient.

 Well-builtcommercialattentiveness.

 Flexibilityandtheaptitudetodealwithnegativeresponse.

 Ahighextentofselfinspiration&drive.

 Thecapabilitytodowellinacutthroatenvironment.

 Strong accountplus sales study skillfulness and outstanding problem
resolvingcapability.

 Capacitytomeetupcustomersatisfactionlevel.

 Self-motivatedandconfident.

AcademicQualifications:-
Course :B.com (CalicutUniversity)
Course :HigherSecondary(KeralaStateBoard)



Course :SecondarySchoolCertificate(KeralaStateBoard)

ComputerKnowledge:-

TallyERP9,MSoffice(Word,Excel,PowerPoint&Outlook)

SalesrelatedknowledgeinOraclebasedsoftware(SAP)

PersonalProfile:-

DateofBirth :18thApril1985
Religion :Islam
Nationality :Indian
VisaStatus :VisitVisa(Validfrom 19.01.2020to17.04.2020)
MaritalStatus :Married
Linguisticproficiency:Malayalam,Hindi,English
DrivingLicense :IndianLicenseHolder
PassportNo :T0414733
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