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ABEY MATHEW
Email:abk3505@gmail.com
PH:7907230125

Permanent Address
Kuzhikandathil House
Payyampally P.O
Wayanad
670646
Personal Data:

Sex                      : Male

Father                 : K.M.Aloysious      

Nationality          : Indian

Marital Status      : Married

Mother Tongue  : Malayalam

Languages Known  : English ,
                                 Malayalam
                                 Hindi
                                 Tamil
                                Kannada
                          



	Career Objective
  To be an integral part of a professional team where my personal skills and education will be effectively utilized in a challenging position.

Work Experience
THOMAS STUDIOS Bangalore as Marketing Coordinator(12-10-2009to31-12-2011)
· Coordinating the Marketing functions
· Supervising in sales functions
· In charge of institutional sales
· Billing and ensuring proper dealer relation ship with the firm
· Getting advertisements and selling the spaces of the magazine

North Gate Arinso Kochi as HR Associate(Non Voice)(16-05-2013to28-11-2014)
· Supporting the employees of BOSTON SCIENTIFIC
· Dealing with North American Benefits& US Payroll
· Enrollment of Health benefits, Leave coding, working deduction calculation, pulling out Benefits files for Payroll and loading.
· Dealing with the Medical Dental, and Vision benefits 
· Finding out the discrepancies in the deduction of benefits and Assisting Payroll
· Had taken calls when the call flow is high
· Working on Financial benefits (401k &GESOP)
· Working on employee stock options and working with vendor E trade.
· Helping employees in Stock enrollments.(GESOP)
· Had supported Employees of HONEY WELL when Canada 
center 


EXL as US Benefit&payroll specialist (HR back end)Sr.Associate(11-03-2015to08-07-2016)
· Work as Inter mediate between all pay groups and Employees
· Loading of PI files daily&Enrolling Employees in Benefits
· Loading Pay card &Working on confirmation statements 
· Providing new pay card to new employees and  to the employees who failed to update the direct deposit
· Assisting employees queries through email.
· Loading and calculating 401k files in vendor site
· Pulling out various kind of files from Adp through Report smith
· Processing Payroll&Working on HSA,FSA reports
· Updating the DD details of the employees if they failed to do them selves.
· Working on SSN miss match reports.
· Calculating the Badge deduction and loading the deduction in ADP
· Arranging Awards  and monthly gifts employees and loading to ADP



                                
[bookmark: _GoBack] STACKSON TECHNOLOGIES as Marketing  associate(19-09-2016 to 28-02-2020)
·  Processing marketing activities l of the employees monthly.
· Calculating the targets and contribution.
· Assisting employees regarding the pay related queries.
· Keeping track record of the clients and making periodic visit.
· Generating business.






Academia
	Year
	Institution
	Course
	Class

	2007 – 2009
	T. John college Bangalore
	Master of Business Administration (MBA)
(  Bangalore University )
	
I


	2004 – 2007
	Mary Matha arts and scienc college (B++ grade)
	B.A.(Functional English,Journalism,PR)
	I


	2002 – 2004
	Sainik School
	AISSCE(SCIENCE)
 
	II

	     2002
	Sainik School
	AISSE(CBSE)

	II




Computer skill
· MS Office
· Internet Operations

	Achievements



Received Certificate from client ( BOSTON SCIRNTIFIC) for accuracy.
Received Employee of the moth 2 times
Received Employee of the quarter 2 times 

	Application


People Soft
ADP
E case
PAT system
ADP report smith

	Declaration



I hereby declare that the above-furnished details are true to the best of my knowledge.
                          							

Date:                                                                                                                         ABEY MATHEW








