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ABOUT ME
· Experience in the managing HR functions including HR Operation, Talent Acquisition and Management, Training and Development, Performance Management, and related responsibilities
· Provides input about workforce for succession planning and business unit restructuring.
· Coordinating HR Projects like Recruitment, Training, and Survey.
· Screening resources and sourcing candidates using job portals.
· Performing in-person and phone interview with candidates.
· Analyse data trends and metrics to optimise business decisions.
· Assess and anticipate human resource related needs.
· Manage projects and participates as a team member for selected function specific HR initiatives.
· Updating company internal database with new project.
· Recognised for providing employee benefits, performance payroll management and handling grievances.
· Known for conceptualizing customized recruitment strategies and managing the entire hiring process.
· Coordinating with department managers for forecasting hiring needs.
· Capability to develop systems, policies and procedures to turn them into life and action within the organisation.
· Building the company’s professional network through relationships and HR professionals and social networking such as Indeed and LinkedIn.
COMPETENCIES
· Talent Acquisition
· Talent Management
· HR Planning and Operations
· Employee Engagement
· Resource Management
· Record and Report Management
· Communication




CAREER RECITAL
Lean Transition Solutions |HR Executive cum IT Recruiter, TVM Kerala Dec2017- Jan 2020

Monitoring the recruitment lifecycle starting from job posting, releasing to vendors, screenings resumes, vendor management and salary negotiations for all permanent and contract positions.

· Defined internal business and HR operations, policies and practices in synchronization with the organization’s goal.
· Devised and implemented aggressive long term process improvement strategies along with developing training courses/programs for job seekers, while helping recruiters matching as per their project requirement. 
· Sourcing resumes as per the job postings, releasing them to vendors and along with screening the resumes on job boards.
· Brought an overall improvement in term cohesiveness and overall performance by motivating and developing skills of team members and resolving their issues.
· Actively coordinated with clients and implementation partners including Haydon Marketing Ltd and TRP Sealing System Private Ltd



PROJECT HANDELED
· Project lead for Revamping Haydon Marketing Ltd and TRP Sealing Systems Private Ltd.
· Project head for developing company’s website (Lean Transition Solutions).
SCHOLASTIC DETAILS
· Master’s in Business Administration (MBA) specialized in HR and Marketing from Anna University with an aggregate of 86% (University Rank Holder).
· Bachelor of Engineering specialized in Electronics and Communication Engineering from Anna University with an aggregate of 74.5%.
TECHNICAL SKILLS
· MS Office
· Project Management System
· Hub spot
Personal Details

[bookmark: _GoBack]Date of Birth 		:           21 Dec 1993
Nationality		:           Indian
Gender                          :	           Female
Marital Status 		:           Married
Linguistic Proficiency 	:           English, Malayalam and Tamil.
Passport Details           :           N1503665, Valid till 28th July 2025
Skype ID                        :            9061315907

DECLARATION
 I hereby declare the details furnished above are true to the best of my knowledge.  
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