JAGADEESAN KATHIRVELU 
Address: P.O. Box 12480, Ras Al Khaimah, U.A.E
E-Mail: jkvelu1970@gmail.com | Phone: +971 556247077

ACCOUNTS, FINANCE & COMMERCIAL PROFESSIONAL

Offering 20+ years of rich and diversified experience; seeking managerial level assignments across the industry
Areas of Expertise: Accounting & Financial Operations • Financial Statement and Cash-Flow Analysis • Finalization of Accounts • Management Accounting • Taxation • Debtors & Creditors Management • Compliances Management • Fund Management • Budget & Forecast • Risk Management • MIS • Financial Reports • Resource Optimization • Legal & Statutory Compliance • Liaising & Coordination • Credit & Collection • Sales Register •Purchase Register • Cash Book/ Petty Cash • Bank book • Journal Voucher Register • Ledgers Accounts• Handling Daily Cash/ Bank Transactions• Debit / Credit Notes • Maintaining Stock Register • Controlling Debtors / Creditors Accounts • Preparing the Invoices• Bank Reconciliation• MIS Reporting.


Career Highlights include:

	· Competent and result oriented professional with experience across Accounting Operations, Taxation, MIS Reporting, Cash Management, General Administration, Audit Coordination, Statutory Compliance, Reporting & Documentation, and Team Management. 

· Expertise in handling overall accounting, financial and taxation matters of the company including accounting transactions, maintenance/preparation of accounts and other related matters while ensuring adherence to accounting norms.

· Highly skilled in maintaining all account books such as Journals, Ledgers, Cash Book, Ledgers, Purchase Register, Sales Register, and Petty Cash.

· Proven ability in monitoring statutory books of accounts as well as financial statements including Trial Balance, Profit & Loss Account, Income & Expenditure A/c, Accounts Payables, and Receivables Statements.

· Proficient in handling accounting functions like finalization of accounts, bank reconciliation, preparing trial balance, balance sheets and handling auditing matters. 

· Motivated and goal driven team leader with strong work ethics, continuously striving for improvement coupled with excellent Administrative aptitude and the commitment to offer quality work. 
	Demonstrated ability in Financial Planning/Re-structuring, Financial Analysis, Budgetary Control, Variance Analysis, evaluating & implementing Internal Controls and ensuring Compliance with various laws and other statutory requirements.


CAREER CHRONOLOGY & ACHIEVEMENTS 
SIBCA ELECTRONICS EQUIPMENT C0. LLC, Ras Al Khaimah Branch, U.A.E 

Since | Aug 2007 till date

· Single-handedly managing accounts/ Finance & Administration Department for Ras Al Khaimah – Hilton Hotel & Resorts @ Ras Al Khaimah Project worth AED 20 million since 2007 to 2010.
· Accountable for the finalization of accounts, sales tax handling, cash and bank handling, general ledgers, payables, receivables, MIS reports provided to management, sales tax audit assessment supportive documents provided to sales tax consultant/authority, statutory forms filing, inter unit reconciliation’s, verification of trial balance.


· Responsible for 

· Daily routine of Office Work

· Auditing & Finalization work

· Maintaining all books of Accounts 

· Inventory – Receiving and Delivery of Materials for Projects.

· Instrumental in handling and managing the whole gamut of functions pertaining to accounts, finance and cash management while ensuring accuracy and adherence to accounting standards.

· Accountable for preparing month end reports including preparation of journal entries, bank reconciliation, supplier’s reconciliation, custodian reconciliation, ledger scrutiny and analysis of financials.

· Responsible for preparation of Company’s Statutory Accounts in compliance with required Accounting Standards.

· Dealing with the Company’s Bankers independently and ensuring timely reconciliation of balances.

· Entrusting with the onus of preparing monthly financial statements viz. profit and loss accounts, balance sheet, and cash/fund flow statements etc. to give correct & fair view of Statements of accounts.

· Interacting with the management, team, and bank associates to facilitate smooth communication to understand and analyzing the requirement and identifying appropriate solutions for problems, if any. 

· Identifying and implementing strategies for building team effectiveness by promoting a spirit of cooperation between team members.

Simplex Infrastructures Limited, Dubai Branch, U.A.E.  

Officer - Accounts/ Commercial | Dec 2006 to Jul 2007

· Responsible for evaluating financial risk, preparing financial forecasts, financing scenarios and other documents concerning capital management and write reports and recommendations for Dubai Metro Project, Government of Dubai, Dubai Rapid Link Consortium (DURL)

· Maintained various reports including MIS for monitoring movement of key business indicators to facilitate decision making and fruitful dissemination of information.

· Conducted due diligence, Various Analysis, Reasons for change in KPIs. Supervised the preparation of MIS reports & analyzing the same to provide feedback to the top management on business performance viz. monthly turnover, profitability, etc.

· Approving the timely payment for operational and administrative expenditures.

· Planning short- and long-term cash flows and assessing financial performance.

· Preparing operating budgets and budget system maintenance.

· Performing ad-hoc analysis and reporting. Working closely with senior management to establish budgets and assess projected needs of departments based on growth projections.

· Developed numerous forecasting models to examine company’s projected short- and long-term growth based on key indicators, sales projections, cash flow analysis, valuation, assets, and liabilities.

Arab United Construction W.L.L. (Arcon), Doha - State of Qatar

FINANCIAL MANAGEMENT | May 2006 to Aug 2006

· Handled books of accounts in tally system; coordinating internal and statutory audits on time and ensuring that compliances are met.

· Pioneered Excellent Grade in Civil Construction/ Electro- Mechanical works in Doha, Qatar with business operations all over executing multimillion Qatar Rails Projects for various government projects.

· Bank Guarantee – Performance Guarantee/ Advance Guarantee Bond, Tender Bond, Shipping Guarantee, Letter of Credit, Contractor’s All Risk Policy, Marine Policy, LTR, Bill Discounting etc.,
· Carrying out voucher entries and responsible for collecting funds from debtors.

· Responsible for Salary Processing, Distribution of Salary & Wages Administration; also handling administrative tasks including maintenance of attendance register.

EARLY CAREER

Lahoud Engineering Company Limited, Dubai, U.A.E | Chief Accountant | Jul 2004 to Jul 2005

Al Matar Group of Companies, Muscat, Oman | Financial Executive | 1998 – 2004
SCHOLASTICS PORTFOLIO

Certified Internal Control Auditor from Institute of Internal Control, USA   



             <2016>

MBA – Finance Passed
from Madurai Kamaraj University, Tamil Nadu   








<2016>

B. Com













<1995>

Kakatiya University, Andhra Pradesh, India
Diploma in Industrial Relation 










<1994>
Indian School of Labour Education, Madras
Diploma in Total Quality Management & ISO 9000 







<1996>
Indian School of Labour Education, Madras
Diploma in Software Programming & Computer Operation 






<1996>
Computer Application Technology’ Mumbai, India.

Trainings & Certifications/ Workshops
Fundamentals of Credit– Corporate Finance Institute, USA Feb 2020

Excel Crash Course– Corporate Finance Institute, USA Feb 2020

Accounting Fundamentals – Corporate Finance Institute, USA Feb 2020

Reading Financial Statements – Corporate Finance Institute, USA Feb 2020

Accredited Financial Analyst – AFA from Global Academy of Finance & Management, USA   Sept. 2016

Master Financial Planner – MFP from Global Academy of Finance & Management, USA   Sept. 2016

Affiliated Member in Accountants & Auditors Association, National Accounting Body of the United Arab Emirates.
Supplier Relationship Management – Training Workshop Certificate from Blue Ocean Training & Consultancy - April 2016

Internal Audit Awareness Event - Training Workshop Conducted by Department of Economic Development, Dubai & Accountants and Auditors Association, May 2016.
Project Management Training Workshop (PMP – PMI (USA)

Accredited member of Guild of Industrial Commercial & Institutional Accountant – Canada.

Export Import Management Training Conducted by ‘Bombay Productivity Council’ Mumbai.

Holding UAE Light Vehicle Driving License

Date of Birth: 15th February 1970 | Linguistic Abilities: English, Hindi, Marathi and Tamil
Jagadeesan Kathirvelu | E-Mail: jkvelu1970@gmail.com | Phone: +971 556247077

