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CAREER OBJECTIVE:

To work in an environment where I can use my knowledge for being hardworking and sincere. I would gladly appreciate to become a member of your dynamic workforce.

WORK EXPERIENCE

OFFICE ASSISTANT-MERCHANDISER (Hallmark Department)
GULF GREETING GEN. TRDNG. L.L.C
Jan. – May , 2011

· Maintain stocks of cards locally and in regions
· Do cards ordering
· Making purchase order from local supplier
· Coordinate with suppliers and merchandisers
· Getting invoice report from the received shipment
· Do automatic shop cards requisition
· Answer telephone calls promptly and efficiently.
· Assist the other office personnel in doing paper works

 SALES STAFF TO SUPERVISOR
Gulf Greeting Gen. Trdng. L.LC.
Jumeira Lake Tower, Dubai U.A.E.
August 2008- Dec. 2010, June 2011- June 2020

· Attend and assists the customer needs
· Arrange the display items and check out the stocks
· Do cashiering and banking
· Maintain the cleanliness of the items and workplace


COMPUTER TEACHER
Refiner’s Fire Christian Academy
Philippines
October 2001-March 2008

· Check and record the attendance of the students everyday
· Prepare computerize monthly exam
· Compute the grades of the student every grading
· Maintain the cleanliness and orderliness of the computer laboratory
· Responsible in taking care of the computer peripherals
· Act as a chairman of school intramurals and emcee in some school program


PERSONAL DATA:

Date of Birth	:	January 29, 1981
Civil Status	:	Single
Gender		:	Male
Nationality	:	Filipino
Language 	:	English & Tagalog
Visa Status	:	Tourist		

EDUCATIONAL ATTAINMENT:

Computer System Design And Programming
AMA Computer Learning Center
November 2008- October 2000
Graduated

ACHIEVEMENTS:
1st Inter AMA IT SKILLS  OLYMPICS
4th Placer(College)

BATTLE OF AMATHICS(College)
Math Quiz Bee
1st Placer


5TH PAPERWORLD MIDDLE EAST WRAP STAR COMPETITION
Dubai International Convention and Exhibition Center, United Arab Emirates
March 1-16, 2017
Winner

STRENGTH:

· Sales coordination skills
· Customer support skills
· Computer skills


image1.png




