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RESUME

1.Personal Details

	Full Name
	A. ABDUL KADER JAILANI

	Mobile No.
	7397039307,7826869704

	E-Mail Address
	ashfaqjailani90@gmail.com

	
	ayishajailani90@gmail.com

	Address
	S/o.M.Abdul karim, 151A,Sammandhapuram, Seethakkathi street , Rajapalayam.626117.Virudhunagar Dist.Tamilnadu.India

	Date of Birth
	20.01.1983

	Age, Sex & Marital Status
	36 Years / Male /Married


 
2.Educational Qualification

	Degree / Major
	University / Institution
	Period

	Secondary School
	S.S.Govt.Higher
Secondary School,
Rajapalayam
 
	1998-1999

	Higher Secondary School
	N.A.Annapparaja Higher Secondary School,
Rajapalayam
 
	2001-2002

	B.Com,
	Rajapalayam Rajus’College, Rajapalayam
 
	2002-2005


 
3.Professional Qualification

	Course Title
	Institution
	Period

	DCFA-Diploma in Computer Financial Accounting (4.5/5.4)
	TMC Computer
 Education, Rajapalayam
 
	Jan-2002-Mar-2002

	(HTML, DHTML, JAVA SCRIPT, Internet Concepts)
	Aptech Computer Education, Rajapalayam
 
	08-May-05

	Computer Certified Accountant (6.3)
	CSC Computer Education, Rajapalayam
 
	01-Dec-04

	Computer Certified Accountant (7.2)
	CSC Computer Education, Rajapalayam
 
	15-Jul-05 to04-Sep-05


 
4. Technical Knowledge
 
Operating Systems:               DOS, WINDOWS, and WINDOWS XP
 
Office Tools:                         Ms-Office XP, MS -FrontPage, Ms-Access
  
Databases:                             PL SQL Oracle D2k Ms-Access-98, 2000, XP
                                              FoxPro
 
 
 5. Experience:
 
       7 Years Experience in Accountant (Tally ERP)  at Sri Jayajothi & Company Limited at Rajapalayam
 
6. Language Known                : English, Tamil
 
7. Hobbies                                   : Web Browsing, Reading books
                 Declaration
I here by assure that the above provided information is true to the best of my knowledge
 
Place: Rajapalayam                                           Yours Faithfully,
Date:
                                                                                      
    (A.ABDUL KADER JAILANI)

NATURE OF WORK

1.Preparation of MIS Reports 
2.Preparation of Accounts Payables and Receivables.

3.Tax Computation of TDS.
4.Preparation of Books of entry & Accounting Voucher Entry-level.

5.Preparation of Trial Balance, Profit & Loss & Balance Sheet.

6.Preparation of Day Book & Ledger Report.

7.Preparation of Bank Reconciliation Statement.

8.Preparation of Cash flow & Finalization of Accounts.
9.Preparation of Cash Book, Purchase & Sales Book,Purchase&Sales Register

10. Preparation of Statement of Inventory & Inventory Books.

11. Preparation of Cost Centre and Cost Category

12.Preparation of GST
