Mobile: +91 967 4462 463

MOHAMMAD MUSTUFA
STORE KEEPER CUM PURCAHSE OFFICER

WhatsApp No: +91 967 4462 463
E-Mail: mustufa068 @gmail.com

ORGANISATIONAL EXPERIENCE

X/
°e

X/
L X4

Total Gulf Experience 13 Years 2 Month
Nepal Experience 6 Month

Worked in Saleh al Sitwi Building construction Company Pvt Ltd. Al Qassim & Riyadh KSA. Miscellaneous
work ( Wall & Spray Painter & Block Factory dumper operator Since 10.02.2004 To 25.07.2010 (6 Years 6
Month)

Worked in Heavy Engineering Industry & Shipbuilding Construction Company in Kuwait (K.S.C).As
Assistant Store Keeper Since 27.10.2011 To 07.06.2014 (Pipe line project Hyundai KOC & Kotc project
Hanwa (2.7 Years)

Worked in Marasi Industrial & Marine Services Fujairah (UAE). As a Senior Store Keeper and Purchase
Officer and Account Assistant Since 16.05.2015 To 08.07.2019 (4 Years 1 Month) Mech, E&l, Tank
Cleaning, Machining & Valve repairing deptt. Inside Oil & Gas plants FOTT, FOT, POF & AGEAN.

Worked at Sri Durga Fabricators & Erectors as a Store Keeper & Time Keeper under the contract of
Riddhi Siddhi Cement Plant Pvt Ltd Ratomate Hetauda Nepal Since 22.09.2020 to 13.04.2021.
(6 Month)

Key Performance Areas:

X/
L X4

PURCHASE REQUISITION: Initiate purchase requisition for the replacement of stock of all regular stores’
items whenever the stock level of any item of store approaches the minimum limit especially fast-
moving material.

MATERIAL FROM VENDOR: Materials received from vendor check Qty and Quality and MTC if required
according to the Company LPO from the vendor DO and make a label “MATERIALUNDER INSPECTION" if
any material require Q.C inspection.

MATERIAL INSPECTION NOTE: Raise the MIN and send to the Q.C department along with Vendor Do

Copy and MTC for quality cheque by the Q.C In charge of the Company.
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+» GRN IN SYSTEM: Do the GRN in system after material approve by the Q.C Inspection and write the
computer generated GRN Reference no on Vendor Do and file it along with MIN+GRN+MTC.

+» GOODS ISSUNACE: After the material inspected and passed by the Q.C In charge Issue the material to
the required project against Requisition Slip given by the site in charge (Supv ,FM,Chargehand). And take
the print out of Good Issue Note generated by the computer and attached GIN and Requisition Slip and
file further record.

+» CODIFICATION OF MATERIAL: Write the asset no on Asset/Tool for traceability and make a label of each
and every item in the rack.

«» MAINTAINING THE DOCUMENTS: Maintain the Document like MTC, MIN, GRN, GIN, MSDS for the audit
purpose.

+» MAINTENANCE OF ASSETS/TOOL: Maintain of assets/tools using the TPR (Tool Possession Record)

<+ MAINTENANCE OF PPE RECORD: Maintain of PPE Record of employee as per company instruction.
SAFAETY OF MATERIALS: Ensure safe keeping both as to quality and quantity of the materials

+* OVER SHORTAGE & DAMAGE REPORT: Material shortage, damage and overage & their endorsement of
carrier document with over short & damage condition on carrier and notify to concern department in

order to claim the issuance of materials.

+» COMPUTERIZED INVENTORY CONTROL: Generating of receipt, maintenance of warehousing and
checking regular status of the inventory with the system balance.

+» SUPERVISION: Coordinate with the Store Head for further supervise of the stores and do the needful as
per the requirement of the company.

ACADEMIC CREDENTIALS |:|

S.S.C FROM ABDUL QAYUM ANSARI CHAPRA UNDER B.S.E.B (1997)
H.S.C FROM D.A.V COLLEGE UNDER B.S.E.B (1999)

X/ X/
% %

PROFESSIONAL SKILLS

«» SAP T CODES (Purchase Department)
MKVZ, ME21N, ME22N, ME23N, ME9F, ME2M,
ME51IN ME52N, ME53N
ME41, ME42, ME43, ME47, ME49
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MIGO - Store Department

(101 -GRN & 102- GRN REVERESE) (201-GI COST & 202-GI COST REVERSE),
(261 -Gl ORDER & 262 -Gl ORDEER REVERSE), (MM60 & MB90)

(241-GI ASSET & 242 Gl ASSET REVERSE), 309-TRANSFER POSTING

ME2B, 122 - RETURN TO VENDOR

MB51, ME52, ML81N, ML84, ML85

ACCOUNT DEPTT
MIRO, FBLIN

COMPUTER & EXTRA SKILLS

X3
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Proficient knowledge of Microsoft Word/Excel/Power Point
MM Knowledge of SAP ERP

Typing speed up to 30 words per minute

Photoshop Basic & HTML Basic

Basic Safety Officer Course

First Aid Training Course in UAE Organized by Company
Fire Fighting Course in UAE Organized by Company

PASSPORT DETAILS

%+ Passport No : T2090008

¢ Date of Issue : 16.10.2019

+«+ Date of Expiry : 15.10.2029

¢ Place of Issue : PATNA

¢ Vaccination : 1* dose of Covishield done on 23.07.2021
PERSONAL DETAILS

++» Father Name : MOHAMMAD JAMALUDDIN

+«» Date of Birth : 20th June 1973

+» Nationality : Indian

¢ Marital Status : Married

++ Religion :Islam

++ Language Known : English, Hindi, Urdu, Arabic

+» Language Speak : English, Arabic, Hindi

«* Permanent Address : 1/2/H/32, Jiban Krishna Ghosh Road Belgachia, Kolkata-700037

| do hereby declare that the information furnished by me is true Declaration and best of my Knowledge.

PLACE

(MOHAMMAD MUSTUFA)
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Heavy Engineering Industries & Shipbuilding Co. xso

Date:- 05™ June 2014

TO WHOM IT MAY CONCERN

This is to certify that Mohammad Mustufa, ID No.# 17529, was working with
us from 27* October 2011 to 05" June 2014 as a Store Keeper at the project in
Kuwait Oil Company (KOC).

We find him hard working, sincere & trustworthy. He is an efficient person that
can be depended on.

We wish him the best in his future endeavors.
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The companies within Salely Services Group have ome or more of the above approvals
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July 07, 2019
TO WHOM IT MAY CONCERN

Mr. Mohammed Mustufa (Passport No. H8397149) has served as Store Incharge &

Purchase Officer in Marasi Industrial and Marine Services from 17.05.2015 to
07.07.2019.

He is well experienced , very sincere , knowledgeable and also well versed with the
ERP system .

For the last 4 year’s the Store department & Procurement Deptt. handled by him is a
very professional way .

In between last year our Astt. Accountant left suddenly our company and there
was a crisis period for us as our whole system runs on SAP system .

On my request Mr. Mustufa took up the role of the Astt. Accountant in addition of
his functions and he performed very well.

It took almost 4 months to fill up the gap of the Astt. Accountant Mustufa performed so
well that the absence was not felt at all .

e

egards /
Arup/Mukherje

Manager —Mainten

ARASI
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INDUSTRIAL & MARINE SERVICES ’w o 2igpullgivalimll Slasal

Tel: 09-2230707

Fax: 09-2230708

Mob: +971 567479144

Email: arup@marasi-ims.com
Website: www.marasi.com _
P.O.Box 50099 Fujairah , UAE.

1O dndhlei | 1SO drudiei? | OHSAS dmdiel

9001:2015 CERTIFIED § |} 14001:2015 CERTIFIED] | 18001:2007 CERTIFIED

SD-02330 SD-02330
PO Box 50099, Fujairah, United Arab Emirates dasuiall du y=ll Wilylell - 6yuxall 50099 : .00
& +9719 2230707 ©& +97192230708 +9719 2230708 &  +9719 2230707 ©
= info@marasi-ims.com info@marasi-ims.com =

@ www.marasi-ims.com
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Ref: MRS/HR/L/2019/011 Date: 7° July 2019

To,

Muhammad Mustufa,

Experience Certificate

It is to certify that Mr. Muhammad Mustufa (Passport Num-HB357149) has served as a "Store
Keeper” in our organigation from 17.05.2015 to 07.07.2018

We wish him best of luck in his future endeavors

For

www.marasi-ims.com
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THE BRITISH INSTITUTES

AN ISO 9001 : 2000 CERTIFIED COMPANY

\ KOLKATA
Wertificate

Computer Fundamentals, MS-DOS, Windows, MS-Office, Internet & e-mail

held during 2370, NevQuh 218, 2. ......bo 2275, Feliony. 2011
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44A, Kali Temple Road, Kolkata, India
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DTI/HO/2010-2011/12539

Sl. No. ORIGINAL

r

(Regd. No. W-351264)
MARK SHEET
The following is the statement of marks obtained by
SIS ..covviiiiinns :M ®-‘M US‘IU'Fﬂ ....... S/O ....... ] Mﬁﬁmlw .................................................
e R W D Tl ............. ND. ... g M/75 .............. MGG FINAL .................... Examination
HBIAON ... eeeareeessnneeses DRABEIBTL. v vivvsissssiniinusiscsinssvs Session(2-09-2010-TO 02-03-2011......
Course............. AINDUSTRIAL SAFETY MANAGEMENT” .
Result Class/
Full Pass Marks
i REMARKS
Subjects Marks Marks Obtained Divin./ .
Category
ELEMENT OF MANAGEMENT 100 34 72 PASS
ENVIRONMENT & INDUSTRIAL 100 34 74 PASS
SAEETY
INDUATRIAL SAFETY-I 100 34 74 PASS
INDUSTRIAL SAFETY-II 100 34 73 PASS
BASIC KNOWLEDGE OF 100 34 76 PASS
FIRE_FIGHTING
TOTAL 500 170 369 R GOOD
Prepared By Verified By
R A o
; i i .:.\\\
1/ 4. o PV AL
\,’.-‘--v...‘“.:..:_.. sssssnans - S 5.é.IN'P .......
A+ Above 80%
A Above 70%
B Above 60%
C Above 50%
25-04-2011 Pass marks above 40%
R
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" Dated 218T JUNE 1999 . léxmm
- Patna - 800 001 ; Secretary
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BIHAR INTERMEDIATE EDUCATION COUNCIL

MARKS STATEMENT, 1999

The following are the marks obtained by

College D. A. V. COLLEGE, SIWAN

4202

Roll Code

at the Annual Intermediate

No.

PATNA

MD MUSTUFA

30128

Enlistment No. 3“-0382_-97

ARTS Examination 1999 held in the month of APR® 1999

! Ful | P Mks. Mks. Theo |Practical| R Subject | Agg. Mks.
SUBJECT NAME | wuo | s | ! I Toial | Marks [T | Total Result
[ 01. COMPULSORY :
RBH 100| 30 | 79 079 79
| ENG 200| 60 | 76 84 160 160
'I
| 02. OPTIONAL : .
HIS 200 60 (70 78 148 148
POL 200 | 60 |71 77 148 148
ECO 200 | 60 (70 76 146 146
03. ADDITIONAL :
1 81?337! vV
04.VOCATIONAL : ST! 100 | 30 |10 010 76 86 "

21ST JUNE 1999

Date

Waiwsia

Secretary
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Ministry of Health & Family Welfare

Government of India

Provisional Certificate for COVID-19 Vaccination - 15t Dose

Beneficiary Details

Beneficiary Name / RIS A1
Age/ @A

Gender / feTs7

ID Verified / &g f& 9 &17
Unique Health ID (UHID)

Beneficiary Reference ID

Vaccination Details

Vaccine Name / S35 d NN

Date of 15 Dose / 2V (&1 oifqel

Next due date / I8! BlbIdAET Oifq2
Vaccinated by / Broret
Vaccination at / BIeieded B

“TIIR Ol &g G132 Ol |

\"';{é Together, India will defeat
- COVID-19”
- ALIANR @Y Wi

In case of any adverse events, kindly contact the nearest Public Health Center/
Healthcare Worker/District Immunization Officer/State Helpline No. 1075

Q@IS 5P TOAT IO, TR I fRIBIS! SAFIE & / FFFOIAT I/ (et Brordaet

AIRGSTIR/ATST (@GR 72 504¢ g @IS Ty

COWIN

Winning Over COVID

Mohammad Mustufa

Passport # T2090008

62385774280830

COVISHIELD

23 Jul 2021 (Batch no. 4121Z2112)
Between 15 Oct 2021 and 12 Nov 2021
Sankari Saha

Marwari Relief Society, Kolkata, West

This certificate can be verified by scanning the QR code at
http://verify.cowin.gov.in



