CURRICULUM VITAE

KALEEM AHMAD

MOBILE: +917880980212

Kaleem41289@gmail.com

Career Objective:

Seeking challenging jobs where | can utilize my skills to prove my ability and to add value to the
organization.

Academic Qualification:

« B.C.A (Bachelor of Computer Application) from M.C.N.U of Journalism &
communication Bhopal in June 2011.

Work Experience:

01. Workplace: RCIL (RELIANCE COMMUNICATION INFRASTRUCTURE LTD MUMBAI)
CUSTOMER SERVICE EXECUTIVE

Responsibilities and achievements:

e Back office Policy servicing department (Reliance Capital Process)
e Updating Data in company software.

Duration: Jan 2013 - Oct 2013

02. Workplace: Modern Riyada Envoirmental services K.S.A Dammam(Atheeb Maintenance &
Catering Services .com)

Designation: Store Keeper (UPDATING DATA IN Microsoft Excel & MICROSOFT
DYNAMIC G.P IN COMPANY SOFTWARE)

Duration: FEB 2016 - Till FEB 2021.




Responsibilities & Duties: -

Processing purchase order, receiving deliveries & issuing the material to the projects,
reconciling delivery notes.

Entering the stock item in the system and allocating them to the respective places.
Manage & maintain the company materials & stock products for the end of the month to
take inventory.

Maintain MRR (Material Receiving Reports).

In project the will be issuing the materials to kitchen according to the DMR (Daily Material
Request).

So once we have received the DMR We need to enter it according to the project wise.
Every end of the month we to need to check the stock as well the expiration of the items.
After the inventory we need to check the stock as well the Inventory I need to cross verify
in the GP program & need to make a report to the finance Department.

Personal Details:

Name : Kaleem Ahmad

D.0O.B : 04-012-1989

Language Known : English, Hindi, Arabic, Urdu
Nationality : Indian

Passport No 1 V1193258

Date of Issue :28/06/2021

Date of Expiry :27/06/2031

Marital Straus :Married

Father Name : Rafi Ahmad

Address :Bhatmla Dabra Shohratgarh

Siddhartha Nagar Utter Pradesh India.

Declaration:

I hereby declare that the information provided above is correct to the best of my knowledge.

Place: Lucknow

Date:

Kaleem Ahmad




MAKHANLAL CHATURVEDI NATIONAL UNIVERSITY OF
JOURNALISM AND COMMUNICATION BHOPAL

ESTABLISHED BY MADHYA PRADESH VIDHANSABHA ACT NO.15 OF 1990
STATEMENT OF MARKS

BACHELOR OF COMPUTER APPLICATION (B.C.A.) VI SEM.

CONSOLIDATED
JUNE-2011

ROLL NO. :155289 NAME: KALEEM AHMAD

FATHER'S /HUSBAND'S NAME : RAFI AHMAD
MOTHER'S NAME : JOHRA KHATOON

ENROLLMENT NO.: Z1472510012
EXAM CENTRE CODE : 127/1

REGULAR

KENDRIYA VIDYALAYA , FAIZABAD

STUDY INSTITUTE- ( 7251 ) KB INSTITUTE OF TECHNOLOGY & MANAGEMENT FAIZABAD
SCHEME OF MARKS MARKS
Min. Max. OBTAINED
1291 - MAJOR PROJECT ; 160 400 330
1292- INTERNAL ASSESMENT AND 'I‘ERM WORK 080 200 150
. TOTAL
SEMESTER FIRST SECOND THIRD FOURTH FIFTH SIXTH | GR. TOTAL
600 480
TOT
b 492 551 494 595 520 480 3132 —— DIVISION
OBTAINED
MAX 850 900 850 950 850 600 5000 PASS FIRST
MARKS 62.64%
THREE THOUSAND ONE HUNDRED THIRTY-TWO OQUT OF 5000
: -apé?f |hKaes
1. The Letter 'F' adjacent to marks denotes failure.

2. The letter 'C' adjacent to marks denotes marks
carried forward from previous exam.
' 22/08/2012
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Board of High School and Intermediate Education, Uttar Pradesh 1195859
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s " e Reliance Communications Infrastructure Limited {(BPO Division)
Rel ‘ N‘ e Dhirubhai Ambani Knowledge City Tel: +91 22 3038 80C
- Thane Belapur Road, Koperkhairane Fax: +91 22 3038 82¢

Navi Mumbai - 400 710

6-Mar-14

TO WHOM SO EVER IT MAY CONCERN

This is to certify that Mr. KALEEM AHMAD (Emp No. 61170453) was employed
in this organization from 29-Jan-13 to 10-Oct-13. He has resigned from the
service of the company on his own accord At the time of teaving this company

he was designated as “CUSTOMER SERVICE ASSOCIATE - OPERATIONS™.

During his stay with us we found him sincere and hard working. We wish him

success in all his future endeavours.

For Reliance Communications Infrastructure Limited

Registered Office : H Block, 151 Floor, Dhirubhai Ambani Knowledge City, Navi Mumbai - 400710.
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Experience Certificate

Modern Riyada for Environmental
Services Co. certifies that Mr.
KALEEM  AHMAD  (Indian
National) holding Passport No.
(K0576776) has joined the
Company on 28/02/2016G. under
Payroll# (720147), and his job title

as:

Store Keeper

This certifizate is issued upon his
request, and that 28/02/2021 will be
his last working day, he worked
sincerely with good conduct during
his working period with the
Company.
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Nasser Nahis Al Harbi
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Admin & Legat Aifairs Manager

Date: 15 Feb., 2021
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Ministry of Health & Family Welfare

Government of india

Certificate for COVID-19 Vaccination

Fully Vaccinated : 2nd Dose

Beneficiary Details

Beneficiary Name / &mqreff &7 A1
Age/ 39

Gender/ felm

ID Verified / ggamT 93 I
Unique Health ID (UHID)

Beneficiary Reference ID

Vaccination Details

Vaccine Name / deediq &7 919

Date of 1 Dose / Ugeil WRIeh Pl ARG

Date of 2" Dose / g&R1 G Pl dRIE

Vaccinated by / ST @A dTel &1 AT

Vaccination at / SibIuT BT T

pres “ZdTs v 31k wers Wil
rﬁﬁ Together, India will defeat

CoOVvID-19”
- WU W NEt

Kaleem Ahmad
32
Male

Passport # V1193258

42454195770920

COVISHIELD

17 Jul 2021 (Batch no. 4121Z2125)

09 Oct 2021 (Batch no. 4121MC100)

Nelam Pandey

SHOHRATGARH CHC 18 TO 44, Siddharthnagar,

Uttar Pradesh

JoEfngn ek
el o '

In case of any adverse events, kindly contact the nearest Public Health Center/
Healthcare Worker/District Immunization Officer/State Helpline No. 1075

Seprasor qeard {6t Hiome gear & 29 O¥ FoTal ] Jawey dhgsaaren /o ddrasor
AEFHIATS &6 o187 1075 T GHd Y

COWIN

Winning Over COVID I

o

gL

~ This certificate can be verified by scanning the QR code at

http:/iverify.cowin.govin



