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KALEEM AHMAD 
MOBILE: +917880980212 

Kaleem41289@gmail.com 

 

Career Objective: 

Seeking challenging jobs where I can utilize my skills to prove my ability and to add value to the 
organization. 

Academic Qualification: 

 B.C.A (Bachelor of Computer Application) from M.C.N.U of Journalism & 
communication Bhopal in June 2011. 

Work Experience: 
     01.   Workplace: RCIL (RELIANCE COMMUNICATION INFRASTRUCTURE LTD MUMBAI) 

                     CUSTOMER SERVICE EXECUTIVE 

Responsibilities and achievements: 

 Back office Policy servicing department (Reliance Capital Process) 
 Updating Data in company software. 

 

           Duration: Jan 2013 – Oct 2013 

02. Workplace: Modern Riyada Envoirmental services K.S.A Dammam(Atheeb Maintenance & 
Catering Services .com) 

Designation: Store Keeper (UPDATING DATA IN Microsoft Excel & MICROSOFT                                                          
DYNAMIC G.P IN COMPANY SOFTWARE) 

         Duration:   FEB 2016 – Till FEB 2021. 

 

 

 

 

 

 



Responsibilities & Duties: - 

 Processing purchase order, receiving deliveries & issuing the material to the projects, 
reconciling delivery notes. 

 Entering the stock item in the system and allocating them to the respective places. 
 Manage & maintain the company materials & stock products for the end of the month to 

take inventory. 
 Maintain MRR (Material Receiving Reports). 
 In project the will be issuing the materials to kitchen according to the DMR (Daily Material 

Request). 
 So once we have received the DMR We need to enter it according to the project wise. 
 Every end of the month we to need to check the stock as well the expiration of the items. 
 After the inventory we need to check the stock as well the Inventory I need to cross verify 

in the GP program & need to make a report to the finance Department. 
 

Personal Details: 

Name                     : Kaleem Ahmad  

D.O.B                : 04-012-1989 

      Language Known          : English, Hindi, Arabic, Urdu 

               Nationality                   : Indian 

               Passport No                  : V1193258 

      Date of Issue                :28/06/2021 

              Date of Expiry               :27/06/2031 

               Marital Straus                :Married 

               Father Name                  : Rafi Ahmad  

     Address                         :Bhatmla Dabra Shohratgarh  

                                           Siddhartha Nagar Utter Pradesh India. 

Declaration: 

I hereby declare that the information provided above is correct to the best of my knowledge. 

 

 

Place: Lucknow 

Date:          Kaleem Ahmad 






















