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AnoopAsokan
Kerala,India•+971562594265(UAE)•+919539236551(Kerala-India)(H)

•anoopasoakan90@gmail.com

PersonalDetails:

DOB:12-07-1990•PassportDetails:No:K0067360;DateofExpiry:01-02-2022

Acompetentprofessionalwithnearly7yearsofexperiencein:
 OperationManagement
 ProcessManagement
 AttritionManagement

Anoutoftheboxthinkerwithproventrackrecordofestablishingprocesses,SOP’s,
streamliningworkflowandcreatingteam workenvironmenttoenhanceproductivity

innovatively.Wellversedwiththeinhousesoftwaresystem thatdealswiththe
workflowofthecompanyanddatabase.Excellentinterpersonalskillswithproblem

solving,logicalthinkingandanalyticalabilities.

NationalPaintsFactoriesCo.Ltd,UAE

HRExecutive 2014March-2019August

NationalPaintsFactoriesCoLtd.Isthelargestpaintconsortium intheMiddleEast
ranking15thamongthetop50coatingcompaniesbasedonproductionvolumeand
23rdacrosstheworld’stop100paintcompanies.

 Conductinginductionprogramsforthenewemployeestechnical,salesand
administration

 Findingthetrainingneedsofthecompanyandsendingthetraining
nominationstotheconcernedauthorities.

 ProbationconfirmationandPerformanceAppraisals
 Arrangement,coordinationandconductionofemployeewelfare

programms.
 AttendanceandLeaveManagement
 ManpowermatchingwiththeDepartmentheadsandManagers
 Exitformalitieswiththeaccountsandconcernedauthorities.
 Grievancehandling



AnoopAsokan

Geeyem MotorsP(LTD),Kerala 2012Oct-March2014

Designation:AssistantHR

DealersofChevrolet(GM Motors)providing3sfacilitiesinKerala,India

AreaofExpertise:
 Conductingandcoordinatetheinterviewswithinintheofficeaswellasin

thecampusandscreening.
 Attendancemanagementthroughwiththehelpofpunchingsystem
 MIS
 PerformanceAppraisals
 RegularinteractionstotheESICofficesforthenewstaffentries,thump

registration,medicalcompensations,andinsuranceissues
 Managingtheattritionlevelofthecompaniesbysortingthereasonsforthe

resignationbyexitinterviews.
 Grievancehandlingfrom thefloorlevelcommunications
 CompletingthePFformalitiesofwithdrawals,loans
 CalculatingthecontributionsofPF,ESICandpayments

Education

 MBAfrom ANNAUNIVERSITY,CHENNAIwithSpecializationinHUMAN
RESOURCEandMARKETING.

 B.ScPHYSICSfrom UNIVERSITYOFCALICUT,KERALA

PROJECTS

STRESSMANAGEMENT(HR) :DESHABHIMANIDAILYKERALA,INDIA

BRANDEQUITY(MARKETING) :THOPPILAYURVEDICSKERALA,INDIA

LANGUAGESKNOWN

ENGLISH,HINDI,MALAYALAM (MT),TAMIL,ARABIC

DrivingLicense

UAEdrivinglicensevalidtill04-09-2020

TechnologySkills

OperatingSystems:Windows7,Windows8&8.1,Windows10MicrosoftOffice:
OfficeVersion2013,OfficeVersion2016Others :AdobePhotoshop,MISTools,
CRM Tools


