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SYED SHAFI ULLAH QUADRI     
ACCOUNTANT                           

Mobile Number: +91 7675801200 
Email:shafiullah.knr@gmail.com_______________________________________________________
Accountant with over 6 years of experience in diverse financial positions with TRADING(INDIA), IT (Retail&wholesale) (DUBAI) & HEALTH CARE (QATAR). I have gained an extensive insight within this field. My key accounting and financial competencies include Accounts Receivable, Accounts Payable & Audit.
Education Qualifications: 

· M.B.A from Sri Chaitanya College affiliated to Jawaharlal Nehru Technological University during 2010 to 2012.

· Bachelor of Commerce from Vanishree Degree College affiliated to Kakatiya University during 2007 to 2010.

Professional experience:
Supplier 
   : SMART OUTSOURSING SOLUTIONS .
Company(Client): MINISTRY OF PUBLIC HEALTH (QATAR)
ERP Software       :  Oracle Financials. 
Designation
   :  Accountant-( Short-Term Contract) 
Duration
   : Nov 2018 – Sep 2019. 
The Ministry of Public Health serves to improve the health of the population of Qatar with its many advanced protection, promotion, prevention, diagnostic, treatment, and rehabilitation services. The Ministry of Public Health aims to create health policies that protect and promote better health, in order to meet the challenges of the 21st century and the needs of the fast growing population of Qatar.
 ( www.moph.gov.qa) .
Jobs Responsibilities: 
·  Verifying and analyzing of each patient  payment voucher document for Washington London and Bone viz..Invoice/Letter Of Guarantee /Passport Ideratentity/ Log Extensions/Proof of payment transfer.
· Updating payments like Hospital charges, Transportation charges, visa ,Air Tickets, Accomodation charges & other Allowances for Patients.

· Updating all payment voucher in Erp integrated software-Accounts Payable Portal .
· Updating payments like Hospital charges, Transportation charges, visa ,Air Tickets, Accomodation charges & other Allowances for Patients.

· All medical related payment have been adjusted & compared with the prepayment.
· Responsible for each month reconciliation for Washington/London/Bone documents.
· Following up with the concern medical officer if any discrepancies in the documents.
Professional experience:
Company
:    TECHMART MIDDLE EAST LLC (DUBAI) 
ERP Software
:    Microsoft  Dynamics Ax.
Designation
:    General Accountant

Duration
:    June 2015 - Jan 2018
Techmart is a leading distribution company in the Middle East region focusing on Accessories (Telecom & IT) Product categories covering 12 countries across Middle East & East Africa. Techmart partners with global brands such as Microsoft, Samsung, Sony, SanDisk, Belkin, among others.(www.techmartworld.com)
Jobs Responsibilities: 
· Handling accounts – Jumbo Electronics, Carrefour, Plug Ins(Al futtaim) ,Jackys, Sharaf DG, E-max, E-city,  Loylogic, Hyper Panda, Souq.com, retail and Wholesale channel, Lulu,Tec Buy, Virgin Mobile and Geant etc.
· Preparing and modification of sales invoices.
· Following up with the customers and clients for the over due payment. Handling complete Accounts receivable.

· Reconcile the accounts receivable balanaces with customer statements.
· Recording of Sales, Purchases, Payments, Receipts & other transactions in ERP .

· Preparing  aging return documents.

· Preparing General entries and posting ledgers.
· Prepare bank deposits.
· Preparing credit notes.

· Preparing LPO (Local purchase order).
· Replacing the defective stock from the main warehouse and send to the concern customer .
· Monthly closing of books of accounts, by transferring respective data to General Ledger.  

· Knowledge of local VAT laws.
Professional experience :
Company
: MASS TRADE INDIA CONSULTANTS- Hyderabad, INDIA
Designation
: Accountant 
Duration
: Feb 2013 -Mar 2015

Established in 2009, MASS Trade Consultant, headquarted in Hyderabad has become one of the leading trading company in the region with five branches in different locations. Main area of business is into trading in NSE, BSE & MCX-SX. (www.masstradeindia.com)
Jobs Responsibilities:
· Maintaing the expense reports and sending it to the finance head.
· Maintaing of branch petty cash.

· Allocation of funds to the staff for office use.

· Preparing General entries and posting ledgers.
· Following up with the clients for the over due payment.

· Intracting & Communicating with clients for the investments.

· Reconcillation of bank and financial statements.
Areas of expertise :

· General ledger entries

· Accounts payable

· Accounts receivable
· Audit
Professional  Skills:
· Excellent skills to plan and meet the requirement of Management Activities.
· Motivating the Team and Lead them to achieve their Targets.
· Ability to work in a changing Environment. 
Computer & Technical knowledge:
· Software skills

 : Ms Office (Ms-Word, Excel & Power Point)

· Accounting packages   
 : ERP Oracle Finance,ERP Microsoft Dynamic Ax, Tally 9.0,

 

 - Wings, Focus, Peach Tree.

Personal details :
Name


: Syed Shafiullah Quadri 
Date of Birth

: 01-02-1989
Strengths

: Quick Learner, Self Motivated, Self confidence, hard working

Gender


: Male.

Marital Status

: Married.

Religion

: Islam.

Nationality

: Indian.

Language Known
: English, Hindi,Urdu & Telu
