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OBJECTIVE 
To become a part of a dynamic group where I could further explore the capabilities, which I gained in the working career and in present job experience , and to serve in a challenging work environment with equally vast opportunities of career development based upon achievement result.
  
SKILLS 
· Computer literacy (Microsoft word and excel)
· Ability to handle any situation. 
· Ability to work with multinational culture.
· Smart , Enthusiastic, Obedient, Punctual.
· Pleasing personality and able to work under pressure. 
· Able to grasp knowledge faster.
· Fluent in English 
WORKING EXPERIENCE 
Presently working as a SUPPORT STAFF ,
IN GEMS CAMBRIDGE SHARJAH , UAE.
From 18th August 2019 up to date.
· Working as a support staff, bus conductor and in reception helping with documentation. 
· Ensure that students are picked up and drop of in the designated place.
· Handle children carefully,  and maintain safety and discipline on the bus.
· Help children to cross the road.
· Communicate with parents politely.
· Report angry misbehavior of the students to the customer care executive.
· Clean the bus after every trip.
· Take daily attendance of students and give reports to the foremen.
· Physically check the bus after the trip To be sure that no child left behind.
·  Be sure that bus clean and neatly.
IN RECEPTION ,
· Helping for the documentation.
· Guiding the parents to complete their admissions.
· Guide the parents to find the way to go for their works.
· When reception is busy answer the calls and help them.
· Ensure that reception is clean and neat.
       
Worked as a CASHIER AND CLEANING SUPERVISOR ,
IN SUNRISE CITY SUPERMARKET , SHARJAH , UAE.
From 2018 to 2019.
· Manage transactions with customers using cash registers.
· Scan goods and ensure pricing is accurate.
· Collect payments whether in cash or credit.
· Issue receipt,  refund, change or ticket. 
· Cross sell products and introduce new ones.
· Resolve customers complaints, guide them and provide relevant information.
· Greet customers when entering or leaving the store.
· Maintain clean and tidy check out areas.
· Guide helpers to clean neatly every places in the supermarket.
Worked as a CLASS TEACHER ,
IN YOSHIDA SHOKANJI NURSERY, SRI LANKA 
From 2016 to 2017.
· Prepare well each and every aspect of the lesson before the delivery of the lesson.
· Motivate the students before the actual delivery of the lesson.
· Link the topic with previous knowledge of the students.
· Develop and use the relevant teaching aid.
· Use a combination of different methods and techniques of teaching.
TRAINING COURSE ATTENDED 
· Trained STS safety guides.
· Basic Firefighting Course 
· Trained health and safety. 
· Basic First Aid Training program 
Worked as a CUSTOMER SERVICE ASSISTANT, 
IN MICRO IT CAMPUS , SRI LANKA 
From 2015 to 2016.
· Answering calls from customers.
· Making students DOCUMENTS.
· Maintaining class fees from students.
· Compute rising all DOCUMENTS of students.
(I DID THIS AS A PART TIME WHEM IM DOING MY ADVANCE LEVEL.)
EDUCATION QUALIFICATIONS 
 
· G.C.E. advance level Examination in year 2015 in sapugaskanda bishaka girls college, sri lanka.
· Complete Diploma in early childhood education , Sri 
Lanka 
 
OTHER 
· Senior Prefect (2012-2014) at vishaka girls college. 
· Member of Media Society (2013- 2015) at vishaka girls College. 
· Member of ST John ambulance (2009 – 2015) at vishaka girls College. 
· Member of school volleyball team (2012-2015)
· Member of school debate team.(2012-2015)

PERSONAL DETAILS 
 
	Nationality   
	:    Sri Lankan 

	Marital status 
	:    Married 

	Date of Birth  
	:    29th November 1996

	Religion 	 
	:     Buddhist 

	Passport Number 
	:     N4301599

	Home Address 
	:    No: 186/2, church road, gonawala, kelaniya.


 
LANGUAGES  
                                    
· Sinhala  
· English 
· Hindi               
 
     
NON RELATED REFERENCE 
  Upon required.
 
 
I hereby  declare that  the above  mentioned  particulars are true and correct to the best of my knowledge if you were pleased be kind  favor  with my application and selected  me for employment I shall make every endeavor to discharge my duties to the best of  my ability and rise to your expectation  
 
Date                                                                                                    Signature 
………………………………..                                               ………………………… 
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