[image: ]OTHER SKILLS:
*Ability to adapt difficult situation.
*Leadership skills.
*Team player.
*Capable to solve the 
problem.
COMPUTER KNOWLEDGE:
*Microsoft office,
* Excels, 
*Internet Application.

EDUCATIONAL BACKGROUND:
*University of Baguio,
Baguio Philippines,
*Business Management
(undergrad- 1997-1999)

*0528170328
*nanettjaime695
@gmail.com
*Murished area,
Fujairah-UAE

Contact

NANETT JAIME



PROFILE:
I want to use my skills in the best possible way for achieving the company goals and make effective my years of experience while allowing me to grow professionally.

Work experience:
COMPANY- NH Beauty Salon, Almaktoum st, Fujairah-UAE
DATE- January 2023 till June 2025.
POSITION- Manager/Admin/Receptionist.
· Scheduling appointment and making sure that each appointment runs on time.
· Ensuring that all area and facilities have enough supply items necessary for what it needs,
· Checking the guest and ensuring that they are comfortable during their stay.
· Keeping meticulous record of company and each client including their special needs or concern.
· Working with the owner to ensure that the company is meeting its financial goals.
· Providing customer service to all clients by answering question about services and products.

COMPANY-MelodyNailsandSpa-Alfasel, Fujairah-UAE, Oct-2020 till Nov-2022
POSITION- Supervisor/ Admin Assistant/ Receptionist.

COMPANY-AlyosufGarments, Hamdan st,Abudhabi-UAE, 03-2020 till 09-2020
POSITION- Cashier/ Sales Representative.

COMPANY-Jeeves DryCleaning,Khalidiya Abudhabi-UAE, 05-2011till 11-2015
POSITION- Counter Staff/ Receptionist.

COMPANY-OnePieceConst, MbinZayed Abudhabi-UAE, 12-2010till 03-2011
POSITION- Admin Assistant/ Secretary.

COMPANY-VeronicaCosm,ShangrilaSouqAbudhabi-UAE, 04-2019till 11-2010
POSITION- Sales Representative
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