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	 Sudeesh MeleVeettil 



Accountant 








Contact Details: - Mobile Number: + 971526833916; Email: sudeeshmv916@gmail.com 

LinkedIn: SUDEESH meleveettil | LinkedIn
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Achievments  

Finance and Accounts Professional with 10+ years of UAE experience.  Skills include Cash Flow management,  Accounts Payables And Accounts Receivables, Financial decisions, Accounting operations, Financial reporting /MIS, Payroll , Auditing(Internal & External) and VAT 

1. Horizon Royal Diamonds DMCC (Gold & Diamonds Mining)

Accountant:  21.06.2020 to till date

· Financial operations with regard to financial accounting, general ledger and revenue accounting, Income Statement, Statement of Financial Position, Cash Flow Statements, MIS, Budgets, Consolidation of reports & UAE VAT compliance.
· Prepare & post journals for monthly closing of books of accounts.
· Checking, approval, posting and allocating daily receipts, payments and other transactions to accounting systems.

· Meet financial accounting objectives.

· Establishing and enforcing proper accounting methods, policies and principles.

· Dealing with Gold Price Fixing and Unfixing with related parties
· Deal with BRINKS and Transguard for shipping of  Gold and Diamonds from African Countries

· Deal with Refineries for Gold Melting and Purify and manage the Accounts and stock moving  
· Responsible for checking and reconciling the statement of accounts of receivables and payables
· Responsible for checking and posting of purchase invoices.

· Review of monthly Bank reconciliations.

2. Indus Jewellers LLC [ Al Shamali Group ] Retail of Diamond & Gold Jewelry

ACOUNTANT

Tenure: November 2015 to May 2020
· Accounting for day to day transactions general/Subsidiary ledgers in accordance with established accounting system 

· Perform Follow up Debtor’s Ledger & Creditor’s and reconciling the same periodically with Debtors and Creditors. Prepare debtor’s listing & constantly follow up for payments.

· Gold and diamond jewelry purchase assisting and prepare bill of entry and tagging

· Supervising Monthly physical Stock verification  for reporting to Management

· Handling Kilo Bar Purchase and Issue to Suppliers

· Keep a track of PDC Receipts and PDC Payments and ensure sufficient funds in the bank for PDC Payments.

· Prepare Bank reconciliation Statement

· Prepare Timely Management Information Report and Monthly sales ,purchase reports

· Prepare period end journal entries, record  transactions pertaining to accruals and

· Cash, Bank and General ledger Month end reconciliation and closing to reflect the company's actual financial positions. 

· Handling customs duty exemption, clearing and forwarding documentations for the import and export shipments. 
3 - THREE STAR JEWELLERY LLC (Retail of Diamond Gold and Platinum Jewellery)         
   ACCOUNTANTS ASSISTANT

Tenure:  Aug 2011 to 05-MAY-2015
· Maintenance of Accounts in Computerized environment to pass appropriate journal entries.

· Maintaining Daybook, General Ledger & Receipts & Disbursement Statements 

· Preparation of Invoice , Order Booking 

· Co-ordinate with Financiers/Bankers/Insurers

· Accounting of sales and return invoices of Diamond and Gold

· Accounting of purchase and return of diamond and gold.

· Dealing manufacturing Accounts and Diamond Change of cost.

· Prepare period end journal entries, record transactions pertaining to accruals and Cash, Bank and General ledger Month end reconciliation and closing to reflect the company's actual financial positions. 

· Monitoring Daily cash collection and collection from Branches.

· Supervising Daily  stock position and Monthly physical Stock verification  for reporting to Management

· Perform other similar financial and administration related duties as and when assigned by management

· Diploma in Computer Application (Aptech Computer)

· Tally ERP, (Certificate from Tally solution (p) Ltd, IPA)

· SunTech Jewellery Accounting Software, Dubai 

· Bachelor of Commerce from the University of Calicut, Kerala State, India 

· MBA Finance (2022 -Ongoing )


· Nationality 

:  Indian

· Date of Birth

: 13/08/1984

· Languages Known
: English, Hindi, Malayalam and Tamil

· Confident, Innovative and Hardworking with a positive attitude.

· Ability to work under pressure, both as part of a team and on own initiative.

· Handled accounting activities and have high knowledge on marketing strategies and procedures.

· Self-motivated and driven to achieve professional success in a very busy environment.

· Ability to communicate, compile and synthesize both quantitative &qualitative data.

I hereby declare that all the details furnished above are true to the best of my knowledge.

Place: Dubai

Date: 30-06-2022
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