
DIVYAANISH

Mobile:+971507528610,

+971558892405

E-Mail:

divyaaneesh814@gmail.com

ABOUTME

Self-directed,enthusiasticworker

withapassionatecommitmentto

office development.Experienced

in handling cash and taking

payments from members of

public.Able to remain focused

whencarryingoutboringrepetitive

ormonotonousclericaltask.

PROFESSIONAL

SUMMARY 

Cashhandling

Officemanagement 

Responsibleforallclericalworks 

Customerhandling

 Daybookclosing

Responsibleforthefilingofbilling

requisitionaswellastheretrieval

ofarchievedrequisition.

DIVYAANISH

EXPERIENCE

FacultyofSocialscience (2011-

2015)

PrathibhaCentralSchool,Nagaroor,Kerala

FacultyofSocialscience (2015-

2016)

AKM PublicSchool,Madathara,Kerala

 Classroom supervision

 Teaching

 Lessonplanningandimplementation

 Creatinghealthylearningenvironments

 Knowledgeofsubjectareas

 Creationoflessonplansandcoursematerials

 Classpreparation

 Gradingandstudentprogress

 Ruleenforcement

 Tutorstudentsindividuallyandingroups

 Experienceworkingwithchildren

 Writtenandverbalcommunication

FacultyofEconomics

CollegeofBose&Rajive,Kilimanoor.
 Facultyofeconomicsforgrade12

 FacultyofeconomicsforBachelordegree

EsafSmallFinanceBank2016-2020

AssistantBranchManager

 CustomerRelation

 HandlingandSwiftlyresolvingcustomercomplaintsin

aprofessionaleffectivemanner.

 Coordinateandassistwiththedualcontrolvault

responsibilities

 Assistthemanagerbyworkingonassignedprojectand

bymakingrecomandationtoimprovebranchoperation

anddevelopment

 Checkbydaytodayaccounttransaction.



Answering incoming calls

resolving issues with both

customersbillingdepartment.

Internetbrowsing.

LANGUAGEKNOWN

English

Malayalam

Hindi

REFERENCE

Thatcanbefurnishedondemand.

COMPUTERKNOWLEDGE

ComputerTeacher

TrainingCourse

MSOffice

AdvancedDiplomain

ComputerApplication

Internetbrowsing

 CashHandlingandverification

 AccountOpening

 OfficeManagement

 CashDailyClosing

1

EDUCATION

 MasterofArts(Economics)KeralaUniversity2011.

 BAEconomicsKeralaUniversity2006

 PlusTwo(ComputerCommerce)BoardofHigher

SecondaryExamination,Kerala2003

 SSLC(General)BoardofPublicExamination,Kerala

2001

PERSONALDETAILS

Name :DIVYAANISH

Husband’sName:ANISH.B

Visa :VisitingVisa

DateofBirth :27-04-1986

Gender :Female

MaritalStatus :Married

Nationality :Indian

DIVYAANISH


