HIMANSHI KOHLI
Present Address: I-2/132, 2nd Floor, Sector-16, Rohini, New Delhi-110089, India.

Phone: +918375880169.
E-mail: shrutikohli941@gmail.com


          

Career Objective:-
· To be a part of an organization where my qualification, knowledge and experience will have value, where management rewards commitment, loyalty and honesty. 
·  To work with the organization which also gives me scope to enhance my knowledge and skills where I can be a part of the team that dynamically works   towards the growth of the organization
Academics

	Course
	Board/University


	Institution
	Year

	MBA (Finance)

	UGC
	IMT, Ghaziabad
	2017

	Graduation

	B.com (Pass)
	University of Delhi
	2015

	12th


	C.B.S.E Board
	Happy Home Public School, Delhi
	2012

	10th


	C.B.S.E Board
	Manvi Public School, Delhi
	2010


Currently working in

	Organization


	Designation
	Place
	Department
	Commencement Period

	Spotlight Communications
	Operations Head
	Delhi, India
	Corporate Finance
	July 2013- May,2017

	Orthodontic Solutions Pvt. Ltd.
	Operations Head
	Noida, U.P
	Corporate Finance
	May,2017- Oct,2019

	Vernier Technical Services  LLC
	Operations Head
	Dubai, UAE
	Corporate Finance
	Nov,2019- May,2020


Work Profile:-

· Revenue Accruals: - accruing previous month balances that are to be booked this month / reversing the accruals in current period.
· Posting Top Side Journals: - GL journals.
· Revenue transfers.
· Billing: - charging the clients against the services provided to them (both fixed & variable).
· Bank Reconciliations: - reconciling the balances of bank books.
· Revenue Recognition: - recognizing the revenue (Billing, Deferment) as per the policy & terms of payment made. 
· Cash application: - Applying the invoices after receiving the payment of the invoice in Bank.
· Unaccounted cash / bank Journal entries.
· Prepare Audit Schedules, Variance Analysis and Revenue analysis report.

· Preparing Dashboard, DSO (day sales Outstanding) report..

· Account Reconciliation:- Reconciling the balance of accounts ( Debtor, Revenue Provision etc)  with Trial Balance. 
· Raise the Invoice in Busy.
· Maintain the Backup of email.
· Client handling and Daily Follow ups.

· Coordinates with clients on E-mails.
Soft skills:-

· Knowledge of MS-Word, MS-Excel, Internet knowledge & other basic knowledge.

· Accounting Software: - Busy 07 & Tally 
· Sound knowledge of computer operations & local office networking. 
Interests/Hobbies: 

      Music, Google, Movies
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