


; Misroy A

E-mail:

misroy143@gmail.com
Phone Number:
+371 0505906431

Address:

B3A, Echampadi Post, Pallipattu,
Thiruvallur - 831207, TN, India

Marital Status :

Unmarried

Nationality :

Indian

Date Of Birth:

21st December’ 1996

@ skills

Scheduling
Documentation
Organization
MS Office

MS Excel

BOE Languages

English

Tamil

Misroy A

Administrative Officer
Organized Admin Manager with noted 5 years of consolidated experience in different
designations. Prioritize projects and multitask effectively to achieve project goals. Methodical
and detail-oriented team player with expertise inteam |leadership. Offering these skills and
strong work ethic

Work Experience (Syears)

RECEPTIONIST Feb'20 ToJan '22

Shell Business Operation - India

+ Handle Client and Employee queries.
« Maintain Records Properly.

ACCOUNTANT Aug '18 To Dec '19
Eye to Eye Opticals-Chennai, India

* Update sales and purchase details in Tally.
*  GST filling under the Auditor Knowledge.

STATION SUPPORT ASSOCIATE Jult7to Jul 18
Amazon Pvt Ltd -Chennai, India

* Billing & Cashier in Amazon work Station.
+ Assigning Package for delivery persons and track orders.

Education

Queen Marris Arts & Science College (BSC- MATHS) 2014 - 2017

Madras University

Working Proficiency

* Hard Working

+  Play as Team head in Team working.
*  Good Relation with Colleagues.

=  Soft Spoken

*  Punctual Personality

+  Faithiul for work position
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ENTRY PERMIT NO: 204/2022/77173665 1ady Jsss ol
Date & Place Of Issue: 10-02-2022 Dubai o 2022-02-10 Slaodl Ioag Al
Valid Until: 10-04-2022 2022-04-10 tJesall Eodo Ayl
U.LD. No: 225457328 1> gall @B)ll
Allowed to enter U.A.E to: 1l Basaall Ayall Olyled! Ags Jgsay jual
Full Name: Ms. MISROY AADHAVAN YESAIYAN Sl Hlilaal ggyuca : JalS @l
Nationality: INDIA ! i PREN
Place of Birth: TIRUVALLUR TAMIL NADU 93U Laali yglhgys  tadlall 4lSa
Date of Birth: 20/12/1996 1996/12/20 MLl 7uyyls
Passport No: Normal / V5577793 V5577793 gsle  ijlgal @l
Profession: ADMINISTRATIVE ASSISTANT Sl aclus raigall
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