
riyassherif5886@gmail.com

R E S P O N S I B I L I T I E S

A C C O U N T A N T

MOHAMED SHERIF

W O R K  E X P E R I E N C E  - ( 6  Y E A R S )

PREPARE YEARLY AND QUARTERLY FINANCIAL
REPORTS.
QUARTERLY VAT MANAGE AND SUBMISSION.
DAILY FINANCIAL TRANSACTIONS JOURNAL
ENTRIES AND LEDGER POSTING.
DAILY PETTY CASH MANAGEMENT.
DAILY BANK DEPOSIT AND POSTING ENTRIES.
BANK RECONCILIATION.
PREPARE MONTHLY PAYROLL REPORT AND WPS
REPORTS.
FOLLOW ACCOUNTS RECEIVABLE AND PAYABLES.
RECONCILE RECIVABLES AND PAYABLES REPORTS.
PREPARE PDC CHEQUES FOR SUPPLIERS.
DAILY FOLLOW  PDC CHEQUE STATUS.
PREPARE CUSTOMER QUOTATION.
PREPARE CUSTOMER JOB CARD

AL SAQAYA AUTO SPARE PARTS LLC

ACCOUNTANT      -UAE-  (4-YEARS)
UAE-RAS AL KHAIMAH  | MARCH-2016  - FEBRUARY 2020

MONTHLY TAX COLLECTING E-FILING FOR 20 ABOVE
CLIENTS.
TAX CONSULTING FOR 30 CLIENTS.
CORRECTLY FOLLOW ALL CLIENTS WORK.

PRABHAKARAN&COMPANY

TAX CONSULTANT   -INDIA-  (2-YEARS)
INDIA- KERALA-MALAPPURAM | APRIL - 2013 - APRIL 2015

NATIOINAL PAINT AREA
INDUSTRIAL AREA-13

SHARJAH, UAE
 

   
 

00971509724740

CASH MANAGEMENT

DAILY ACCOUTING TASK

ACCOUTING RECEIVABLES

ACCOUTING PAYABLES

PETTY CASH MANAGEMENT

BANK RECONCILIATION

INVENTORY MANAGEMENT

VAT MAINTENANCE

PREPARE FINAL ACCOUNTS

DECISION MAKING

QUICK PROBLEMS RESOLUTION

C A R E E R

ACCURATE AND IMMENSELY MOTIVATED FINANCE STUDENT.
HIGHLY SKILLED AT GENARATING AND ANALYZING FINANCIAL
REPORTS,LEADING CASH FLOW ANALYSIS AND REFAINING TAX
PLANS.

PAYROLL AND WPS MANAGE

MAKING JOB CARDS



P E R S O N A L  P R O F I L E

DATE OF BIRTH                                                                      03-11-1992

GENDER                                                                                   MALE

MARITAL STATUS                                                                  MARRIED

NATIONALITY                                                                         INDIAN

PASSPORT NO                                                                       V2204839

E D U C A T I O N A L  H I S T O R Y

ALBEDO SCHOOL OF BUSINESS MANAGEMENT -                     
( INTERNATIONAL BE SCHOOL )

DIPLOMA IN COMPUTARIZED FINANCIAL ACCOUTING           
( INFO WORLD IT AND ENGLISH COMPUS )  

BACHELOR OF COMMERCE 
BUSINESS EDUCATION SCHOOL | march 2013 - march 2015

COMMERCE                                                                                      

BOARD OF HIGHER SECONDARY EDUCATION
(MALABAR HIGHER SECONDARY SCHOOL | MARCH 2008-2010)

I HEREBY DECLARE THAT ALL THE INFORMATION FURNISHED ABOVE IS
TRUE AND GENUINE TO THE BEST OF MY KNOWLEDGE

DECLARATION

BOARD OF SECONDARY SCHOOL EDUCATION

(GENERAL EDUCATION DEPARTMENT OF KERALA)
 

MALAYALAM

URUDU

ARABIC

HINDI

ENGLISH

L A N G U A G E  K N O W N

WORD

EXCEL

TAX SOFT

VAT  FILING

TALLY ERP 9

S K I L L S  S U M M A R Y






