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PROFILE

A diligent, motivated and detail-oriented Accountant with 25 years of experience in Back Office, Accounting, Book Keeping & Statutory Obligations. Skilled at generating and analysing Financial Reports, Refining Tax Plans, Bank Reconciliations, and Billing & Collections, and Training & Mentoring the new recruits in the Accounts department.
WORK EXPERIENCE
	
address

D 103, GANGOTRI FLAT & DUPLEX, GOTRI ROAD, VADODARA – 390 021             GUJARAT (INDIA)

	August 2014 – Present
	Accountant 
REDIPHONE, sister concern of M/s. Sukan Engineering Pvt. Ltd. Vadodara, Gujarat
	Phone

+918849951625

EMAIL

ndeesha1969@gmail.com
SKILLS
Tools & OS

Tally 9.2, Tally ERP, APX, Microsoft Office, and Microsoft Windows.

Languages

Gujarati, Hindi and English.
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	Finalizing and maintaining books of accounts, Fixed Asset register.
Preparing MIS reports, reconciliation of Bank & Ledger accounts, and generating Financial Statements.
Interacting with suppliers / creditors/ customers/ debtors.

Conducting the budgetary and analysis of the expenses.

Making Statutory payments - TDS, GST, PF & ESIC

Reconciliation of Site  accounts, inter-company accounts, for monthly tracking & yearly financial closing.
Prepare Trading A/C, P&L and Balance Sheet.

Daily budgeted expenses.

Check Supplier Schemes with payout on sales and purchase.

	

	May 2012 – July 2014

August 2006 – March 2007
January 2004-June 2006
	Accountant 
D J PAPAYYA ASSOCIATES 
Assistant Accountant

Poonam Couriers Pvt.Ltd.
Assistant Accountant 

Steel Forge Ltd.
	

	EDUCATION

· B.Com from Bhavnagar University, 1994 

· 12th (Commerce) from Gujarat Secondary Education Board, 1991

· 10th from Gujarat Secondary Education Board, 1985
	CERTIFICATION

Diploma in Computer Programming from Bombay BITS Co., Bhavnagar (Gujarat)


