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HAIDERALIKHAN
Mobile:+919782173993

Address:213,IndiraBalNiketanSchoolRoad,Wardno.31,SujangarhChuru

Email:haiderali2804@gmail.com

Energeticandvisionaryindividualwithanexposurethroughemploymentandtrainingin
renownedorganizations.Myobjectiveistorevampmycareerinacorporatesettingwhich
encourageslearningandgrowthandmyvaluecreationcouldbebeneficialforthefutureof
theorganization.

WorkExperience

M.K.VehicleFitnessCentre

 CurrentlyworkingatM.K.VehicleFitnessCentreasComputerOperatorFrom June
2020toTilldate.

UnibetonReadymix.L.L.C
AwellestablishedleaderintheUAEready-mixconcreteindustry,workingsince
1980.

MaterialController/DataEntryOperator [Nov.2017ToOct.2019]

 Checkingallthenecessarymaterialfordailyproduction,preparerequisition
andforwardtodepartmenthead.

 Supervisingwarehousepersonnelandmonitoringofmaterialdelivery
schedulestoensuretimelydeliverytosites.

 Organizeandsupervisematerialshandlingactivitiestoensuresafeand
efficientoffloading,loadingandtransportationofmaterialstotherespective
branch.

 Preparematerialrequisitionbyconsideringinventorylevelandforwardto
departmenthead.

 Coordinatingandfollowingupwiththesuppliersandcoordinatorsforthe
requiredmaterialsforproduction.

 Arrangetoreceiveallincomingmaterialfrom suppliers
 Arrangetocheckqualityandquantityofmaterialwithover,shortand

defective.

PersonalInformation

DateofBirth:10/10/1993
MaritalStatus:Married
Nationality:Indian
PassportNumber:N7102769

TechnicalSkills

Proficientandfamiliarwithcomputerprograms&Accountingsoftware:-

MicrosoftWord MicrosoftExcel Microsoft
Outlook

AIMS-ERP
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 PreparingDailyreportsandsubmittingtodepartmenthead.
 Allrecordkeepingareincomputerized
 Measurementofalldeliveredmaterialsandverifyingandregistering
 PrepareGoodsReceiptvoucher(GRV)andGoodsIssuevoucher(GIV)byusing

ERP.

 Arrangetoplacealltheincomingmaterialtotheirpre-plannedstockplace.
 PreparingGRVandforwardtoconcernedmaterialaccountdepartment.
 Maintainacompletearecordforincoming&outgoingMaterials.
 Ensurethatinventoryissortedandplacedinproperstorageareas,shelvesor

inbinsaccordingtopredeterminedsequencesuchassize,type,orproduct
codeandthatmaterialsorcontainersarelabeledwithidentifyinginformation.
Ensuresthatallmaterialsarestoredinasafeandorderlymanner,and
chemicalsarestoredaspertheMaterialSafetyDataSheetrecommendations

 CheckingandensurethecompletenessofallmaterialtransactionslikeGRV,
transfernotes,dieselissuance.

 PropercheckingofPurchaseregisterforweighbridgeentry,GRV&Vehicle#
etc.

 Recordingofproduction&consumptionofRaw Materialfrom theplant
batchingreportondailybasis.

 Physicalstocktakingasperscheduledecided.
 Compilationofthephysicalstockondailybasisandcalculationofinventory

afterstocktake.
 SubmissionofplantwiseRaw Materialvariancereport(P-95format)ondaily

basis.
 Propermaintenanceofsourcedocumentsandpreservation.

SOFTAGEINFORMATIONTECHNOLOGYLTD. [Feb.2013ToJuly2015]
Work experience with S.I.T.L company as designation of verification

executiveanddataentryoperatorfrom feb.2013toJuly2015.

AdditionalPlus

 Abletohandlepressure;meetsdeadlineswithoutcompromisingqualityof
work.

Education

PGDCA In2015from singhaniauniversitypacheribariJhunjhunuraj.

GRADUTION In2012from maharajagangasinghuniversityBikanerraj.

HIGHERSEC. In2009from boardofsec.educationAjmerraj.

SECONDARY In2007from boardofsec.educationAjmerraj.

Languages

English Hindi(fluent) Arabic

References

Ihereby statethattheabovementioned informationisaccurateand referenceswillbe

availableonrequest.
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