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	S                       SWAPNIL H. SALVI
Contact:

	Mobile No.
	: +971-0503396593

	E-Mail
	: swapnilsalvi0309@gmail.com


Profile

Manager  with experience of over 6 years in the field of Accounting, Audit, MIS and Indian taxation. Have independently handled accounts till finalization.

Professional Experience

1. Organization: Trilok General Trading LLC, Dubai
Established in 2004, Trilok General Trading is engaged in FMCG and general trading activities in UAE.

Role: Sr.Accountant – (October 2019 till present)

Key responsibilities:

· Monitor all vendor payment agreements to find discounts that can be used to reduce Invoice amounts.

· Keep track of credits owed to the company and ensure all credits are properly applied to vendor payments.

· Reconcile payable reports each month to confirm that all amounts paid were accurate.

· Ensure timely payments of Vendors to avoid penalties.

· Monthly Stock Reconciliation.
· Vendor Reconciliation.
· Assissting with Preparation of Invoices on fornighlty basis.
· Assisting with other accounting related queries with Finance Manager.
2. Organization: Rentworks India Private Limited
RentWorks has its origin as an operating lease company in Australia in 1988 to provide rental solutions on a wide range of equipment types, with particular specialization in information technology, telecommunications, medical and mining equipment.

Role: Manager – Accounts & Finance (December 2014 to August 2019)

Key responsibilities:
Key responsibilities:

· Preparation of Financial Statements
· Budgeting and Cash Flow Management
· Banking and Treasury Management
· Handling & Assisting of Internal and Statutory Audit
· Supervision over Receivables, Payables, Payroll and Ensuring timely entries are passed into the system
· Monthly MIS reports to the Management
· VAT, Service Tax & TDS calculations and return filing
· Handled Revenue booking and Revenue reporting
· Handling Secretarial Compliance
· Prepare monthly Bank Reconciliation & Obtain bank confirmation
· Prepare month end Reconciliation of  Accounts Receivable & Payable on a monthly basis
· Monthly TDS ,VAT & Works Contract Tax Payments
· Payroll done timely and accurately, all records up to date and proper filing thereof
· Preparation of Weekly Debtors Report & as per Board requirement
· Resolve issues arising from Debtors or from any Other Creditors
· Preparation of Monthly Refundable Security Deposit statement
· Monthly MIS reports to the Management
· Daily allocation Of Credit in Banks
· Payment of Utility and Statutory bills
· Payment process through RTGS/ NEFT/CHEQUE for Primary deals & Funder Rental
· Handlng entries Payment & Receipt entries and other deposit/creditors adjustment entry in System
· Preparation of ODI statement for required clients & Vendor Suspense in Tally.
3. Organization: M/s Hi5 Bazar, Mumbai
M/s Hi5 Bazar Pvt Ltd  is a E Commerce Co. that allows  Online selling of goods and services to the customer.

Role: Executive – Accounts & Finance (June 2013 – Nov 2014)

Key responsibilities:

· Writing books of accounts.
· Handling Accounts & Tax related matters.
· Verification Of Vendor Invoices.
· Co-ordinating with Auditors and assisting them in conducting various Audits 

· Adhering to departmental guidelines,policies,procedure and applicable goverement Regulations.
4. Organization: M/S Deven M. Patil & Associates, Chartered Accountant
M/S Deven M. Patil & Associates is a firm of Chartered Accountants providing financial consultancy with special emphasis on areas like Accounting, Audits, Project Finance, Taxation, Tax Counseling and Due Diligences.
Role:  Executive - Accounts & Taxation (April 2011 – September  2011)
Articleship Trainee. Training as a part of CA course.  (September  2007 – March 2011)

Key responsibilities:
· Individual Tax Return

· Statutory Audit

· Tax Audit

· Bank Audit (Internal)

· Service Tax & Excise Return
Professional & Educational Qualification

C.A ( Foundation) from Institute of Chartered Accountants of India.

	CA (CPT)

	Cleared in November 2007


	Course 
	Board / University
	Year of Passing 
	Class Obtained 

	B.Com 
	Mumbai University
	2010 
	Second

	HSC
	Maharastra Board
	2006
	Second

	SSC 
	Maharastra Board
	2004 
	First


Additional Qualification

· NSE Capital Market – Basic Module 
· NSE Derivatives Market – Dealers Module 
Computer Proficiency
· Accounting packages like Tally, Oracle based ERP, E-TDS packages, Tax Software (Saral Tax)

· Certificate in formal IT training received from the ICAI.

· Basics of MS Word, MS Excel, Power Point.

Personal Skills
· Good Communication Skills, Interpersonal abilities.
· Fast learner.

· Like accepting new challenges.

· Languages Known English, Hindi & Marathi.
Personal Details

· Address: 4th Floor,404,Kayber Building,Al Raffa Street,Bur Dubai, P.O.Box.no.31785, Dubai.
· Date of Birth: 03rd September 1988
· Sex: Male
· Passport No:J8877447
· Marital Status: Married
· Visa Status: Employment Visa, expiring on 16th January 2022

· Nationality: Indian
I hereby declare that the information given herewith is correct to my knowledge and I will responsible for any discrepancy.

Swapnil H.Salvi

