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PROFILE SUMMARY

Highly motivated, committed and enthusiastic person with 5+ years’ experience in Accounts field. Willing to work    hard under considerable pressure and to meet deadlines successfully.
· Master’s in commercewith 5+ years of professional experience in the fields of Finance&Accounts
· Disciplined with proven abilities to manage multiple assignments efficiently under pressure, ascertaining needsand targets, envisioning new concepts & future trends and following through with development.

CAREER OBJECTIVE
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]To work in a responsible position within a reputed organization, which will provide me an opportunity to deploy my strengths and skills and at the same time, provide me with the exposure to enhance my knowledge and capabilities. Be a part of dynamic organization in which I can entirely employ my professional expertise and exposure, exclusively to benefit the overall organization growth and for my career advancement.


PROFESSIONAL EXPERIENCE

Reliant Credit India Ltd (Jan 2019 – Jan 2022)
Internal Auditor

· [bookmark: OLE_LINK20][bookmark: OLE_LINK21]Verification of cash and bank transactions. 
· Verification of Bank Reconciliation statement
· Scrutiny of Various ledgers i.e.  Cash Book, Bank Book, Journal and BRS
· Verification of Gold loan
· Preparation of budget and cash flow statement
· Voucher Verification
· Persisting Audit Irregularities
· Manner of disposal of Audit and Appraisal
· Checking of Accounting Books and Registers
High Range Inn (Jan 2018 – Dec 2018)
Manager

· Verification of cash and bank transactions
· Customer service
· Supervise and schedule office, cleaning, and maintenancestaff and direct there daily activities
· Constant quality control, supervision, and feedback to staff. 
· Order and track inventory on all resort supplies. 
· Co-ordinating the functioning of various departments
· Preparation of payroll sheet including leave & final settlement for employees and salary disbursement


MUTHOOT FINCORP LTD (Dec 2016 – Dec 2017)
Customer Service Executive

· Handling gold loans
· Money Transfer
· Forex
· Handling Cash
· Maintaining Accounting Books and Registers



ACADEMIC BACKGROUND

[bookmark: OLE_LINK41][bookmark: OLE_LINK42]Post-Graduation: 	M.Com(2014-2016) from MG University, Kerala

Graduation:		B.Com (2011-2014) from MG University, Kerala

Matriculation:		SSLC (2008-2009) from State Board of Examination, Kerala


COMPUTER PROFICIENCY

· Knowledge of Accounting and Taxation Software likeSAP,and TallyERP.
· Excellent knowledge of MS Excel
· MS Office-  MS Excel, MS Word, MS Power Point, MS Outlook

PERSONAL INFORMATION

Passport Number:	R7334515

Date of Birth:			31-May-1994

Languages:			English, Hindi &Malayalam

Communication Address:	Kunnathukudy (H), Pareekanni (P.O), Ernakulam, Kerala, India, Pin – 686693


DECLARATION

I AnanthuSabu hereby declare that the above mentioned information is true and correct to the best of my knowledge and belief.


Place:   KOTHAMANGALAM                        		 ANANTHU SABU
Date:	
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