Al-Quasis
DUBAI-UAE

0563949914
shafeelashefil06 @gmail.com

CAREEROBJECTIVES

To work in a premier organization which gives me ample opportunity to applymy
skills, to grow and contribute in the most effective manner by being an effective

teamplayer.

EDUCATIONALPROFILE
Academic Qualifications

* MBAFinance :University of MaduraiKamraj

* B. ComComputerApplication :University ofMahathmagandhi

e PlusTwo :KeralaBoardofHigherSecondaryExamination

« SSLC : Government ofKerala
COMPUTERKNOWLEDGE

Applications

»MSWord

“MSExcel % Quickbook

“MS PowerPoint “Peachtree

*Tally ERP09 % Internet.

TECHNICALQUALIFICATION

» Advanced Diploma in Computerized Financial Accounting ( DCFA)- Sep 2014
* Certified Professional Accountant ( CPA) - March2011
» Microsoft Certified System Engineer (MCSE) - Oct2009

AREAS OFEXPERTISE

% TaxAudit «*MailDrafting
< E-FillingofReturns «E-Payment
% WritingReports +« Company Audit



PERSONALPROFILE

*Young, Energetic &selfmotivated

«Strong mind to work hard.

«Power to Decision making.

«Effective communication, Organizing & PresentationSkills
Independently capable of maintaining & controlling allduties.

«Cool & matureattitude.
« Preparation of bank reconciliationstatement.

« Preparation of Trading, Profit & Loss Account and Balance sheet (Trading Concern)
After making necessary adjustment in thebooks.

PROFESSIONALEXPERIENCE
+Worked as an Auditing Assistant for one year with M/S. Denny and Krishnan,
Chartered Accountants, Kunnamkulam, Thrissur District, Kerala Ph: 04885-
222455
<+ Worked as an Accounts Executive for one year inPG ACADEMY,
EDUCATIONAL INSTITUTION Edappal, malappuram(dis),Kerala
mob:9526112211

s Worked as an Accounts Assistant for Eight months in supreme fresh
Supermarket, AL-Quasis,Dubai,UAE.
PERSONALDETAILS

Date ofBirth ; 31" May 1989

Sex : Female
MaritalStatus : Married

Religion : Muslim

Nationality : Indian

BloodGroup : O+Ve
LanguagesKnown English &Malayalam

DECLARATION

| hereby declare that the above mentioned information is correct up to my
knowledge and I bear the responsibility for the correctness of the above mentioned
particulars.
SAFEELA



