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POSTAPPLIEDFOR:ACCOUNTANT

OBJECTIVE

 ASuitablepositionwithanorganizationwhereIcanUtilizationwhereI
canUtilizethebestofmyskillsandabilitiesthatfitmyEducation,Skills
andexperienceaplacewhereanencourageandpermittedtobean
active participantas wellvitalcontribute on developmentofthe
Company.

SUMMARYOFQUALIFICATION

 Abilitytoperform multitaskeffectively

 HardWorking

 CommunicationSkills

 DetailOriented

 CustomercareSkills

 CanworkcareSkills

 Canworkunderpressure

 Selfstarter,canworkindependently

EXPERIENCE

Company : MaruthiSuzukiPopular

Location : India

Position : Accountant

Duration : 01year

DUTIES&RESPONSIBILITIES

 Prepareprofitandlossstatementsandmonthlyclosingandcost

accountingreports.



 Compileandanalyzefinancialinformationtoprepareentriesto

accounts,suchasgeneralledgeraccounts,anddocumentbusiness

transactions.

 Establish,maintain,andcoordinatetheimplementationofaccounting

andaccountingcontrolprocedures.

 Monitorandreviewaccountingandrelatedsystem reportsforaccuracy

andcompleteness.

 Explainbillinginvoiceandaccountingpoliciestostaff,vendorsand

clints.

 Resolveaccountingdiscrepancies.

 Supervisetheinputandhandingoffinancialdataandreportsforthe

company’sautomatedfinancialsystems.

 Interactwithinternalandexternalauditorsincompletingaudits.

 Otherdutiesasassigned.

EDUCATIONALQUALIFICATION

 M.com –year2016

 B.com –year2013

 Intermediate

 S.S.L.C

COMPUTERSKILLS

 BasicComputerKnowledge

 MSWindows,MSOffice(MSWord,MSExcel,MSPowerPoint)

 Tally

 Internet&Email

PERSONALDETAILS

Name : VEENAVINOD



DateofBirth : 11/09/1992

Sex : Female

HusbandName : VinodKumar

MaritalStatus : Married

Religion : Hindu

Nationality : Indian

LanguageKnown : Malayalam,English,Hindi&Tamil

PASSPORTDETAILS

 PassportNo. : P1199436

 Dateissue : 24/10/2016

 Dateofexpiry : 23/10/2026

DECLARATION
IherebycertifythatthementionedStatementiscorrect&trueto

thebestofmyknowledge&belief.

VEENAVINOD


