
CAREER  OBJECT I VE

M U H A M M E D
A Z A A N

S e e k i n g  a  c h a l l e n g i n g  j o b  i n  y o u r
o r g a n i z a t i o n  i n  w h i c h  c o u l d  c o n t r i b u t e
e f f e c t i v e l y  t o  t h e  o r g a n i z a t i o n  a s  w e l l  a s
a v a i l  o f  n u m e r o u s  o p p o r t u n i t i e s  t o  l e a r n
a n d  t o  g r o w  w i t h  o r g a n i z a t i o n  o w i n g  t o  m y
g i v e n  r e s p o n s i b i l i t y  a n d  t o  w o r k  w i t h
p o t e n t i a l  f o r  t h e  d e v e l o p m e n t  o f  t h e
o r g a n i z a t i o n .

WORK H ISTORY

     ACCOUNTANT  (Dec 2018- Dec 2019)
      Al Nabooda Insurance Brokers LLC  
      Dubai,  UAE

Performed dai ly book keeping operat ions wi th

attent ion to accounts receivables,  payables,  bank

reconci l iat ions.

Reconci led account informat ion and reported f igures

in general  ledger by comparing to bank account

statement each month.

Contacted cl ients regarding f inancial  matters such as

payment due, insurance renewals,  premium pending.

Processed and recorded new pol ic ies,  carr ied out

administrat ive tasks by communicat ing wi th c l ients,

distr ibut ing mai l  and scanning documents.

Prepares Bank reconci l iat ion,  Petty cash as wel l  as

dai ly post ing entr ies on companies sof tware and

report ing to Finance vice president.

Insurance registrat ion through companies sof tware.

Onl ine payments for  the insured on behal f  of  them. 

    

MARKETING ASSISTANT

     ENTERPRISE BACK OFFICE AGENT  (PRESENT)
      Emirates Integrated Telecommunication
      Company [Du],  Dubai,  UAE

Cal l  customers to val idate informat ion and rect i fy ing

customer issues.

Fol low up with sales support  on work orders.

Act ivat ing du services on behal f  of  the company

through net cracker.   

Schedul ing appointments.  

    



      SHOWROOM MANAGER  (Aug2015- Sept 2018)
       Cosmo Classics ,  (Part Time)
       Cochin, Kerala,  India

Master of Business Administration (2021)
Annamalai  Universi ty,  Tamil  Nadu

EDUCAT ION

 Al Warqa 1, Dubai

emuhammedazaan@g
mail.com

linkedin.com/in/muham
med-azaan-33472b171

+971 50 198 5850

Worked as Showroom Manager as to f inal ize the

customer enquir ies for  the products.

Cross checking of  books of  accounts of  the

company.

Preparat ion of  quotat ions for the government as

wel l  as non-government suppl ies.

Coordinat ion of  act iv i t ies of  market ing team and

give mot ivat ion to market ing team.

    

PERSONAL DETAILS Bachelor of Commerce (2018)
KMEA Col lege of  Arts and Science ,Aluva
Under:   MG Universi ty
Percentage: 64.4%

All  India Senior School  Examinat ion-
CGPA- 7.2
Al l  India Secondary School  Examinat ion-
CGPA- 5.8

Central  Board of Secondary Education
(2015)
Bharat iya Vidya Bhavan, Kannur,  Kerala

 03 JULY 1997

SKILLS

Problem Solving ski l ls

and Workload planning. 

Hard working and

Eff ic iency management.

Excel lent  team bui ld ing

ski l ls .

Mult i  tasking and

deadl ine dr iven.

Flexible and adaptable.

    

PERSONAL  TRA ITS

Social ly conscious, mi ld mannered person of

pr inciples wi th the abi l i ty  to lead the team to

success and capable of  organis ing di f ferent

act iv i t ies.  Bel ieving in hard work and wi l l ing to

shoulder addi t ional  responsibi l i t ies wi th s i tuat ion

demands.

    

 UAE Driving
Licence- 4251852

LICENCE  

https://www.linkedin.com/in/muhammed-azaan-33472b171

