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	THARUNNYA SABU

	
	(  Indian  (  Female (  Phone: +91 7591988885
(  tharunnyasabu@gmail.com

	
	(  MBA (  05 Years of Experience   ( Married



“Extremely motivated to constantly develop my skills and grow professionally. I am confident in my ability to come up with interesting ideas for business development.
Area of Expertise & Technical skills
	· Agile working

· Team leader and effective coordinator
· Ability to analyze and insight to all areas of business 
· Audit and Accounting Knowledge, Case Study
· Provide regular and ad-hoc management information
· Data and Statistical analyses
· Strong communication and presentation skills
· Ability to execute projects
· Ability to work autonomously
· Ability to handle Microsoft excel, MS Office, Presentation etc


Academia
	· MBA – International Business and Finance
University of West of Scotland- 2016-2018
· B.Com (Bachelor of Commerce) 

Mahatma Gandhi University – Kottayam- India (2010-2013)

· HSE (Higher Secondary Examination)
Girideepam Bethany Higher Secondary School– Kottayam – India (2009)

· SSLC (Secondary School Leaving Certificate)
Don Bosco Higher Secondary School – Kottayam - India (2007)



	


Personal Information
	Date of Birth
	10/01/1991

	Marital Status
	Married

	Driving License
	Holding Valid Indian License.

	Available Time
	Immediately 

	Present Address & Permanent Address.
	W/O Rajeev S Nair, Vallamkulam House, Puthuppally P.O
Kottayam, 686011

	Phone Number
	7591988885


Professional Experience
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	BEIRUT RESTAURANT- Mediterranean Restaurant 
Role: Procurement Manager
(Jan 2020-March 2021)

	
	


Institution Profile:
Beirut Kottayam came into light in 2019 December. By providing a unique culinary with progressive Mediterranean/middle east flavors complete with a luxurious fine dining experience, grand environment with sophisticated and exclusive décor.
Job Description:

· Proven experience managing supply chain operations.

· Design, plan and implement sourcing and purchasing strategies.
· Experienced audit assistance and audit management in operations and logistics environment.
· Work with suppliers, manufactures and internal departments and Have worked exposed to operational management of third party providers/suppliers
· Handle with the task of writing identify prospective vendors, write purchase orders, process orders, monitor inventory, ensure delivery, negotiate and manage relationships.
· Have the skills: Leadership, communication, computer skills, multi-tasking, organizing and Detail oriented.
· Maintain a database of approved suppliers.
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	SKEPTRO CONSIGNOR 

ISO CERTIFIED

Role: Finance Analyst
(Jan 2019- Dec 2020)

	
	


Job Description
· Perform financial forecasting, reporting, and operational metrics tracking

·  Analyze financial data and create financial models for decision support Report on financial performance 

·  prepare for regular leadership reviews Analyze past results, perform variance analysis, identify trends, and make recommendations for improvements 

· Work closely with the accounting team to ensure accurate financial reporting 

· Evaluate financial performance by comparing and analyzing actual results with plans and forecasts 

· Guide the cost analysis process by establishing and enforcing policies and procedures Provide analysis of trends and forecasts and recommend actions for optimization
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	SKEPTRO CONSIGNOR 

ISO CERTIFIED
Role: Business Development Officer 
(Jan 2014- Aug 2016)

	
	


Institution Profile: 
Skeptro Consignor is the distributor of BASF Ltd the Chemical Company, Germany. As it is the world’s leading chemical company with ISO Certified.

Job Description:

· Working closely with the sales and marketing team to prospect, pitch and close new business.

· Gaining a strong knowledge and understanding of the construction chemical products and competitors in the market.
· Reviewed supplier contracts, imputing contract data into Excel templates, and generating invoices and usage reports.

· Provides support to buyers and purchasing units by analysing system data and preparing purchase orders.
· Validates consumption or sales and compiling supporting documentation for suppliers.

· Manage the day to day accounts administration, analyse cash flow and profitability, review the profit & Loss report and submit to the chief auditor for tax compliances. 

· Performance monitoring of accounts executives and the accounts team.

· Installation of the key accounting system – updating and maintaining it. 
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	ACCOUNTANTS SERVICE SOCIETY
STATE OF KERALA – INDIA 
ROLE: Accounts Trainee
(Jan-2013 to Jan -2014)

	
	


Company Profile: 
ASS is India’s largest corporate training institution. With the mission to provide the provision of a first class learning experience that will equip the student with the skills, ability and knowledge to successfully compete in their chosen discipline.
Job Description:
· Primarily works on preparation of tax forms which serves under the law of Internal Revenue Service, for the clients to help them to achieve cost efficiencies in line with the company’s risk profile.

· Checked that services were delivered as per pricing tool, within time & budget constraints to meet the required level of quality.
· Interact with team members on a regular basis to come up with ideas for services enhancement and implemented the outcomes for such discussion.

Interest and Certifications
· An Avid dancer, have participated in various State level dance competitions and won prize.
· A grade holder on Tally 8.0 accounting software and a Certified Tally professional by Accountants Service Society.
· Successfully completed the Joint Certification Program of GST Implementation in Kerala, conducted by the Tax Department of Kerala.
· Third Rank holder for the Aptitude test conducted by Shine-Fourth Ambit in Grand Kerala Internship Fair.
· Finalist in Marketing Event in the Management Fest conducted in DCSMAT, Trivandrum.
Skills



: Leadership Skills, Effective Organizational Communication,





  People Management, Customer Service.
Languages Known

: English, Tamil, Hindi, and Malayalam 
Computer Skills
: MS Word, Excel, Power Point Presentation, Spreadsheet, Email communication, Analytics and Browsing.
Interests & Hobbies
: Reading, Singing & Travelling.
Inspired Books

: The power of Subconscious Mind (Joseph Murphy)

Tharunnya Sabu

Kottayam
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