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CURRICULUM-VITAE
Currently available in Ras Al Khaimah (UAE )

From:

MOHAMMAD ATAUR RAHMAN

T.O.P Taj Nagar Auto Stand

Road no. 04, Near Ume Jamil Masjid Kopali

P.O- Kapali, District- Seraikela Kharsawan-831012
Jharkhand (India)

Contact no:, +971-504143508,

E-Mail ID: mohammad.ataur@ymail.com

Skype ID: mohammad.ataur@ymail.com

Whatsapp: - +971-504143508, +91-8092285211

POST APPLIED FOR : “Accountant”

CAREER OBJECTIVE:

% To work in such organization where I can share my previous experience for new
innovations and bring new trends to benefit the organization and also to enhance my
experience and expertise.

WORKING EXPERIENCE:

s In“A N STAR CONSTRUCTION ENGINEERING.” Jamshedpur, Area in Accounts
Department as an “Accountant” since 1% April 2021 To 28.10.2021. ( Tally ERP 9).

% IN “SALEM MOHIYADDIN BIN SAIF &BRO.TRAD & CONT CO.” salalah-211,
Dhofar OmanIndustrial Area in Accounts Department as an
“GENERALACCOUNTANT?” since 31¥Dec 2014 To 31 January 2021.(Ramco ERP
System + Tally ERP 9 )

% In Engineering Equipment Industry from February 2012 to Dec 2014.
as an Accountant in Fabrication Field at Industrial Area,
Adityapur.Jamshedpur.( Tally 7.2 )

% In Bramhanand Construction Pvt.Ltd, from June 2009 to January
2012 as an Accounts and Store Keeper Work in Construction Job.( Tally
7.2)

% In Bhushan Power & Steel, Orissa from August 2007 to May 2009 as an
Accountant Cum store Keeper Job.

ACADEMIC QUALIFICATION:

» Bachelor of Commerce Accounts (Account Hons.) from RANCHI UNIVERSITY in
the year 2007 with 2"Class.

> Intermediate Pass from J.ILE.C. RANCHI in the year 2004 with 2" Division.


mailto:mohammad.ataur@ymail.com

>
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Matriculation Pass from J.S.E.B RANCHI in the year 2002 with 2" Division.

PROFESIONAL QUALIFICATION:

» Business Application — Tally ERP-9 Vol. I-II-I11, (Fact, Ace, Income Tax, Advance
A/C, Investment etc.)

» And also know that Business Application-: _Ramco ERP (Inventory
information,Purchase Information, Sale information, and payment receive, Petty
Cash.

» Diploma in computer Application like Computer Fundamentals, MS-Office Internet,
Programming in “C”, Tally & VB from Jupiter Systems Software.

» One year Practical Accounting from ACCOUNTING PRACTICAL TRANING
INSTITUTE in the year 2007 with excellent performance.

» Six Month Learning Tally.ERP9+Payroll from SRI RAM TALLY ACADEMY in

the year 2010 with excellent performance.

» MS-Office XP and Window 8.1& Conversant with Windows XP and Window
8.1applications (Work, Excel, PowerPoint, Access).

JOB DESCRIPTION:

YV VVVVV VYV VVVY VY

VV VVVVVVY

To check the Accounts Reports.

To show the yearly Report of FINANCE ACCOUNT (Trading and Profit Loss A/C,
Balance sheets).

Bank reconciliation statement monthly handling.

Stock verification physically & computerized.

Internal audit.

Maintain and update filing, inventory, mailing and database system, either manually or
using a compute

Crate the rate of Exchange.

To the Report of Outstanding Bill, Interest Calculation & Cost Centre.

Review files, records and other documents to obtain information in respond to requests.
Complete work schedules, manage calendars ad arrange appointments.

Process and prepare documents, such as business or government forms and expense
report.

Type, format, proofread and edit correspondence and other documents, from notes or
dictating machines, using computers or typewriters. Count, weigh, measure and/or
organize materials.

Involves Database Files creation through MS-ACCESS, MS-EXCEL.

LARE POWER Maintenance and Expenses Entry in a Data Files.

I have knowledge of Daily Voucher Entry & update report.

Daily Entries and Maintenance of Ledger (Cash/Sales/ Purchase).

Involved in account activities.

Involved in Account entry in a different type of Accounting Software.

To The Entries of BILL WISE DETAILES during Credit Invoice Entries (SUNDRY
DEBTORS & SUNDRY CREDITORS).

To create & Check the PETTY CASH, CASHBOOK & BANKBOOK.

Show The Reports of Cash & Fund Flow, Day Book & List of Account.
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EXTRA CURRICULAR ACTIVITIES /ACHIEVEMENTS:

» Won 1% prize in block level and district level Football competition.

> Won scholarship in 3%, 5%, 7% Class and 10'" class.

» Won prizes from different organization in block, district level in G.K. Sport & Game
Competition.

» Won prizes from steel & metal industry in G.K. Safety Quiz & Cricket competition.

Role & Responsibility

Controlling overheads of INR 37,00,00,000 per year.
Making of purchase and Sales Order for the company
Preparing financial statement and report on a monthly basis
Reports to the finance manager

Maintaining Bill Receivables and Payables

Maintaining Bank Reconciliation

Key Achievements

» Increased the frequency of reports from quarterly to monthly reports.

» Trained 5 Accountant to join the Company.

» Reduced Days Receivable from 95 to 70 days.

» Reduced overheads of the company by 28%.

» Present the financial statement in better way and outlook.
PERSONAL INFORMATIONS:
Name : MOHAMMAD ATAUR RAHMAN
Father’s Name : MR. MOHAMMAD MOYIN
Date of Birth : 03"P JUNE 1985
Nationality : Indian
Religion : Islam
Gender : Male
Marital Status : Single
Languages Known : English, Hindi& Urdu(Read,

Write &Speak)& Arabic (Read & Speak).

PASSPORT DETAILS
Passport No. : T3960901
Date of Issue : 15-05-2019
Date of Expiry : 14-05-2029

Place of Issue : MUSCAT (OMAN)
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Driving Licence

» Driving Licence No :10497/07 (Moter Cycle with gear only) India
» Driving Licence No :19754 /11 (Light Moter Vehicle) India
» Driving Licence No :100688266(Light Vehicle) Oman

PHYSICAL STATUS :  Possess a good and Sound Health.
HEIGHT: 5°10”
WEIGHT: 69 KGS.

HOBBIES : Listening and Watching Good Movies.

DECLARATION:

I do hereby declare that all information’s are true, correct to the best of my knowledge and
belief.I, hope you will consider my C.V.’s favorable and call me for an Interview with the
delegate and prove my worthiness and capabilities. I shall be ever grateful to you at all time.

Thanking you
Yours faithfully,

(V\ol : ﬁfm Kok oo,

PLACE:Dubai ( Ras Al Khaimah ) (Mohammad Ataur Rahman )

DATE: 07.11.2021
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<Eh TNGINEERING EQUIPMENTS INDUSTRY ¢

[- Manufackee: af 81 Foes of Fabreoted Sochees & Ssernbly of Hose Fpe & ﬁlnr-gn] W

el N, Mirte ;

Rl Mo B 9532000 Dhate: 10.10.2012

TOWHOM IT MAY CONCERN

This ls e certify that MOHAMMAD ATAUR RAHMAN, S'o MDMOYITN is working o
ty Urganization &5 ACCOUNTANT since 14™ Febrasry to till now,

Duriry this period be has been performing duties in the mast satisfactory mannes 4o has
zhwinys heen striving hand 1o betwer his perfoemance with respect to neeumey in all kis work.

Im additiom, we fouid him Lo be sincere, co-operative to all his senior nnd colleagues.

This certificate is Issued on his wwn request for Wit so ever purpose it might serve him best.

We wish himy all sooess in his Fubure career |ife,

For: - ENGOEQUIPMENT INDUSTRY

f-r.‘alﬂﬁl EnG !JH:-'-. -'k‘;d.-,_-"n:._g,--
/ RISPIFRIGNATIRE

Haad Offlcs @ Plol Ho-8, Bhaiyaedit, Po-bgico, Jomshedpur-08, Jharkhand.
Factory OFice - Plot Mo, ©-7, Maor indusirial Estote, Adilyapud-831013, /58, Jranhond
Phone - D&457-2200048. 4310256, & Mobile | 9234467 Deds, F2346T10451
E-mail - enggauibmentindustreigmaoll. com
TH- 257 10PR5725 SPAMAANHRZS4IE & FCC MO AANHRZ &4 ZEERAN
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BRAMHANAND Construction Put. Ltd.
P & 5 DEVELOPERS

Bl Mo- BUPL 56699 A1-03-2011

IO WHOM IT MAY CONCERN

This is to certily that MOHAMMAD ATALIR RAHMAN, S0 Mohermemnd Movin has been

working in this concem as an *ACCOUNTANT™ with effect froms O03-086-2009 to-il
{oities in Service,

He bears good mwoeal chamcier, honest, sincere and hard working, | am providing him thes
experenie cerlificete on his personal request,

[ wiges hmin wll seocess in fifl for betier 2nd brighs fomiee

FUOAR BRAMHASAND CDONSTHUOOTHESN PYTLTH
(TR 1]

WIS AL MANAGER])
I",,___ Dt

Head Office ¢ MAIN ROAD HO- 7, JANAHAR NAGAR, OFF, MANKAMESWAR MANDIR, MANGEO, JSR.- B321%0
Fh.r DE5T7-Z361TEE, Mobiler BrP13093084, D304977730, BU39140843

Sdtn DHlien | MOAD NO-18, OPF- SaHaHA CITY, JAWAHAH NAGAH, MAMGD, J5A.: 837100
Fa.: DEST-33E2030, Makbllp: B431ITIOES, BEASTTI 0108, TS0 40843

Email: srarmhanpndconstrustion & vahos com
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Brusghan Power & Steel Lid. T+ (D)663 253500, 2562008 w 32
VR Thekolol PO Lapange - 768232 F +81 (0)863 2882007 / 011 u“m
- Rangel, Dsi-Sambamior bhwshanonseaflyahon com BRAER
TN LA T T S T &
Ref No.: BPS/STK/122/2007 Date: 20/05,2000

SERVICE CERTIFICATE
TO WHOM IT MAY CONCERN

This is to certify that MOHAMMAD ATAUR RAHMAAN 5/0 MOHAMMAD MOYIN has
been worked with us as a “STOREKEEPER " with effective from 108 August 2007 to 17" May
2009

During the tenure of his service, he has executed his duties and responsibility with full care and

loyalty, He also bears an excellent moral character and behavior.

This service testimonial is being issued to him on his own request for better prospect.

We wish him all success in his life.
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Taly

POWER OF SIMPLICITY

Participation Certificate

This is to certify that

Mohammad Ataur Rahman

Mr./ Ms.

has successfully attended the course, : Learning Tall}’.ERP 9’

Sri Ram Academy, 3" Floor Kanchan Tower,
Near Traffic Signal, Bistupur, Jamshedpur.

. Sl

Conducted by

Certificate No. 9110001133 Authorised Signatory
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AN IS0 9001:2000 CERTIFIED INSTITUTE

Institute For DOEACC Recognized Computer Education As
Approved By AICTE & MCIT, Gavt. Of India
Accreditation No. O0843, A0318, BO10:2

This certificate 1s awarded to

Md. ATAUR RAHMAN

Son / Daughter of _md. MOYIN

in recognization of having satisfactorily completed

Diploma in Computer Application

Computer Fundamentals, MS-Office, Internet, Programming in "C" & VB

Conducted by the Computer Educationel. Training Division of
Jupiter Systems Software
He / She 1s placed in the ‘s’ grade

given at Jamshedpur on this __ 17-07-2004

j

v P EDUCATION % : CHIEF EXECUTIVE

MNCGTE = Grade allbiber comespones toa mack range as Jmbow

=rade 3 & B c F
Merks TO% & Abous B% B B0 - BA5 4% - 43T Aeire 0%




11/18

sﬂll—x iain ﬁam a.l l
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JHARKHAND SECONDARY EXAMINATION BOARD, RANCHI
SECONDARY SCHOOL EXAMINATION, 2002 - ANNUAL

MARKS SHEET

==

: 0060238
SL. NO
ROLL CODE ROLL NO. REGISTRATION NO, DATE OF BIRTH
01530 0461 0151-002-00261-01 0370671985
NAME OF STUDENT—  Mp ATAUR RAHMAN
NAVE OF SCHOOL— RS K M P M HIGH SCHOCL JAMSHEDPUR
SUBJECT |LANG | E SCIENCE  OPTIONAL E DIVISION
_I"" T ¥ v FPEE
o =9 CUEte
- § ;i THEDRY| PRACT | TOTAL. gg han %
; g j | THEDRY | THEDRY | m-m TOTAL A
| FULL : i arciii | 15T Dwv : 380
. | fo08 | 100 [ 100 | ‘B5 15 | 700 | 406 | too | es | qs| Hoo | 800 oiv -
oase 1so | so | 0| s | o5 | a0 | a | a0 | 2 { osT| 0} e e 4
s | 58 | K& [ S2[27 |15 [ 40 [R5 7% “1309 [2ND DIV
[OBTAINED : ! -

PLACE : RANCHI

DATE :

MAY 13, 2002

e,

SECRETARY

{
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WEMEINIE  RANCHI UNIVERSITY, RANCHI " "%

(Examination Department)
Staternent of Marks

Issue Date: 1 3/6/2007

Following are the marks obtained by MOHAMMAD ATAUR RAHMAN of Karim City College, Jamshedpar Registration No. 0531695 Roll No.
0SBCRI31695 in Bachelor of Commerce Account Honours 3 year degree course examination held in the month of April 2007. Session 2004-2007

05BCEI1A : Past | 06BCBI2A Pan 2 OTBCRIGA Part 3
Paper EMarks Marks | Paper EMarks Marks | Paper EMarks Marks
MH 50 25 NH S0 i GENERAL STUDIESENY. 1048 0
SCIENCE
NH-URDL a0 b1 MWH-LIRDU L1} 7
ESS ST,
BUSINESS ORGANISATION o 4 MONEY & BANKING 00 45 i o e
PRINCIPLES OF ECONOMICS 160 a9 PLANNING & ECONOMIC MATHEMATICS
DEVELOPMENT L ®
AUDITING 0o 56 COST ACCOUNTING wo 79
FINANCIAL ACCOUNTS w LR TR - & MANAGEMENT ACCOUNTING 100 62
SPECIALISED ACCOUNTING 100 50 ik et &
ACCOUNTING o 48
b v
Full Marks in Hons : 800  Marks Obtained : 442 Percentage :  55.15 Result:  Second class

7l Mot Wit

Tabulator Controller of Examinations

Publication Date : 5/6/2007

Remarks : Distinction - 75% in a sublect, 15t Class/Division : 80% and above; 2nd Class/Division : 45% and above; 3rd Division : 33% and above,
M

-
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AN

T THIr _..._.w_wTu.H.._ [E THW PRHOPERTY OF THE GOVERMMENT OF

EHOlA. AT COMMMUIRICATION SECEIVED BY THE EDLIFCE - FROW &
PARETOAT ALTUORLTY BEGARMND THID PaIEPOAT, THOLLOMENG
oEuAKD FOA ITE FURREEDED, SROULE BF COMTLIED WITH
I EDIATEES,

THIN PASEPORT SHOTLY BOT BE IENT OUT OF KNT COONTIY 0T
Fost THIE BHGULD BETE TR ouEnapY ETTTRR 0P THB UGLOER
aff 6F & FERRON muTmormsd bY TER HOLGER, IT WUST KT T8
ALTERED 00 BiUTILATED 1N ANT. WAT,

LOAR, THREFT O DEFTRESTION OF THIS FARSRIRT SHOVLD BE
EHMEDLATALT TEDORTRD TO THE MEARBET PAARPONT AUTTHORITY
1K TROTA G0 0F TUE scaof i [ AREIAD, $0 THE WELREET FHDIAN
MISNIGSRTOST abh TD THE LDCAL PRECH. OpLF AFTHR EXHRACSTIVE
ErgUILIEE FRALL & TUPLICATE FARAPOAT TR IRFURD

P ¢ wereplh arfrerares s s { Misms of Fathir ! Logad Guerdian
MAD MOYIN







	PHYSICAL STATUS        : Possess a good and Sound Health.

