PERSONAL
u INFO

BIRTH DATE

05 March 1997

NATIONALITY
Indian

YEARS OF EXPERIENCE
1 year (asAdmin Asst., UAE)
1Y2 year (as Asst. Professor, India)

MARITAL STATUS
Single

@ CONTACT
INFO

PHONE

mw LANGUAGES

ENGLISH

MALAYALAM

£9 ACHIEVEMENTS

% HOBBIES

ABOUT ME

Post-graduation student specialized in
Applied Linguistics and Language studies
in UAE — highly motivated to launch
professional administrative career as well
as to handle phone calls and to organize
and structure official datas. Excellent
interpersonal communication and
relationship- building skills. Listen
attentively, communicate persuasively,
assure upto date field study timely and
strong confidence in leadership quality.

CAREER TIMELINE

Asst. Administrator

[IMS, Bangalore
Asst. Professor

EDUCATION

AL MIHAD TRAINING CENTRE

Master of Arts in Applied Linguistics
and Language studies

CILA, Trinity London
Cert. TESOL
(1st Rank in India)
KURIAKOSE GREGORIOS
COLLEGE
Bachelor of Arts in English
Language and Literature

(12-16 hrs/day hectic duty

(Sec. Occupation) experience- day/night shift)

UAE Jumeirah UAE
(Officially VIP Doctors 2/7
resigned) Data Entry Clerk &
IIMS On-call services

Assisting &
helping Doctor

(Continued in IIMS via

(Reqular classes)

EXPERTISE

56 (yo

89"

Schedule
organization

Digital classes)
On-site teaching UAE

38 %

(Part-time job)
Karama, UAE

SKILLS

COMMUNICATION SKILLS
TIME MANAGEMENT
ACTIVE LISTENING SKILLS
COMPUTER KNOWLEDGE

LEADERSHIP QUALITY



