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Contact No 9820591990

                          Email id :- ajiththomask@yahoo.com
Career Objective - 

To obtain a challenging position where my potential, technical skill and talents would enable me to contribute  to the growth and success of the concern as well as self -optimization
Synopsis

· Over 16+ years of experience in the areas of Accounts Payable, Operations ,Finance & Compliance.

· Responsible to ensure the successful and timely coordination, planning and scheduling and completion of invoice procedures and payment processing.
· Adept in defining collection strategies for optimum use of time & staff to meet the collection goals. 
· Excellent negotiation, interpersonal and communication skills with proven ability to communicate issues clearly and concisely. 

Knowledge /Skills

· Understanding of Payment procedures.
· Familiarity with financial principles.

· Ability to process and collate large volumes of information.

· Team work. 
· Recruitment in our team internal and External
· Attended work shop training online Machine Learning, AI , Deep learning ,Python 
Areas of Expertise

· Interacting with banks for timely deposits of payments and handling other routine operations.

· Ensuring speedy processing of Cheques

· Planning, scheduling & management of the payables across various divisions.
· Managing the Payables through effective planning, initializing strategies and process modifications to ensure the payment schedules with prominence to Supplier satisfaction. 

· Scrutinizing and confirming integration check of documentation.

· Verifying Purchase order and arrange to get approval for final process.

· Verification of GRN and confirming the documents. 

· Handling Purchase orders and ensuring  timely payments from various vendors
· NOC Depth process knowledge related to Corporate lease, Individual leasing finance.

· Preparation of Master Lease agreement for Corporate & Individual clients 

· ERP module used to update Price list of TWL Smart EMI as per requirements.
· Preparation of Master Lease agreement for Corporate & Individual clients 
· Process knowledge in KYC Knowledge PL,BL, Loan against shares, CV

· In-depth process knowledge in evaluation of CAM in Business loan and decision making while verifying the various case study of the financials  

Work History 
Working with TranzLease Holdings (I) Pvt. Ltd-   - Jan 2021 

TranzLease Holdings (I) Pvt. Ltd is one of the fastest growing automobile leasing and new age Mobility Solutions company in India
Assistant Manager – Reporting to Senior Manager 
· Preparation of final Quote for Individual and Corporate clients related to smart EMI.
· Understand and execute work related to leasing transaction and renewals. Ensure accurate inputs and be responsible for completion of lease documentation.
· Implementing new initiatives and making sure all staff understand them.
· Providing accurate information to senior managers on key issues
· Ensure that the team never loses focus and direction and understands its function as an important catalyst in achieving the overall goals and objectives of the company.
· NOC Depth process knowledge related to Corporate lease, Individual leasing finance.
·  Process knowledge of Corporate Lease & Smart Emi Car for individual and insurance add on benefits.
· Checking ownership car status through online.
· Knowledge of third part insurance transfer procedures.

· Preparation of Master Lease agreement for Corporate & Individual clients 

· Preparation of Vehicle Lease sales agreement before ownership transfer.

· Report to Senior Manager – Leasing on the status of leasing timelines goals

·  Conduct review and renewal of expiring leases of existing Contract where applicable 

· assisting in the preparation of lease documentation including Agreement for Lease and Lease
Working with Conneqt Business Solutions Limited    - August 2009 till September 2020 
Tata Capital Limited is a Non- banking financial company that undertakes fund- and fee-based activities in the financial sector. 

Team leader – Reporting to Manager 
· Allocating jobs and workloads to individual staff members based on their ability.
· Implementing new initiatives and making sure all staff understand them.
· Giving prompt and accurate information on individual staff member performance.
· Making sure all tasks given to staff are done on time and to the required standard.
· Ensuring that there is a certain level is slack in the system to cover busy periods.
· Establishing team and staff targets as a reflection of the company's objectives.
· Providing accurate information to senior managers on key issues
· Process knowledge in KYC Knowledge PL,BL, Loan against shares, CV
· Co-ordinating with Branches across Pan India Operations 
· Preparing of Cam of Business loan and self evaluation 
· Handling all Mails related to Business loan & escalations matrix mails from clients.

· Organize training programs for the Team in consultation with the Management. 

· Conducting frequent checking user wise work to check the quality of work.
· Ensure that the team never loses focus and direction and understands its function as an important catalyst in achieving the overall goals and objectives of the company.
Damac Properties
 L.L.C


















July 2007-March 2009
Damac Properties Co. LLC is the largest private master developer in GCC having operation in 7 countries and sales offices in almost all European countries.
Documentation Clerk: Reporting to Finance Manager
Role:

· Confirming the vendor bills, preparing outflow projections for approval and releasing payments as per agreed terms; conducting periodical reconciliation of all suppliers’ accounts.

· Assisting in periodical supplier account audits & annual closing of accounts.
· Handling Purchase orders and ensuring timely payments from the various vendors.
· Verification of GRN and confirming the documents.
· Verifying Purchase order and arrange to get approval for final process.
· Collecting all local purchase order sending them after getting approval from CFO

· Manage an entire team consisting of Secretary of Top Management
Zara General Trading Fzco, Jebel Ali           










April 2006- June2007


Zara General Trading is a large exporter having operation in all Asian & African countries related to household and manufacturing goods.

WAREHOUSE INCHARGE- Reporting to the Chief Accountant

S B.Group L.L.C















November 2004 – March 2006

Saudi Binladin Group is one of the leading contracting companies in Dubai.

Administration Assistant- Reporting to the Tender Manager

PAFEX – (Prakash Air Freight Pvt. Ltd.), Mumbai, India






June 2003- October 2004
Administration Assistant –Reporting to Regional Manager Coordinator
ST MARYS RESIDENTIAL SCHOOL – INTERNAL AUDITOR                       JUNE 2000-MARCH 2001
Junior Accounts Assistant – Reporting to the Chief Accountant

S & S ACCOCIATES (ACCOUNTS CONSULTANT AND TAX PRACTIONER – SEPT 1999- JUNE 2000
Junior Accounts Assistant – Reporting to the Manager

Achievements
· Winner of Star of the month Award in October 2013 & 2015 & 2019 LOE for handling Inward Desk at Tata Capital Limited
Academic Credentials

B. Com from Mahatma Gandhi University Kerala India in 1999.
Mcom course attended in 2000
Computer Proficiency; 

 MS Excel, Word, Power Point, Internet, OEM, ERP accounting Softwares viz. ORACLE 11i 

	PERSONAL DETAILS 

	

	Nationality
	:
	Indian

	Date of Birth
	: 
	17th May 1976

	Marital Status
	: 
	Married

	Languages
	:
	English, Malayalam & Hindi 

	Availability
	:
	Immediate  Joining

	Present Address
	:
	Raheja vihar Complex ,Chandivali, Andheri East , Mumbai 
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 Reference :Mr Aditya Ghatty Regional Manager-8657436973
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