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PersonalStatement

Anextremelymotivatedindividualwithanaturalabilitytosolveaccountingandfinancial
problems.Aninnovativethinkerwithimpeccableattentiontodetailwhoisalsoafriendlyand
approachableindividual.

KeySkills

 Tally,QuickBooks,infisoft.

 Excellentorganisationalskillswiththecapacitytodealwithmultipletasksatthe
sametime.

 Debtorandpurchaseledgerreconciliation.

 Experienceinliaisingwithbanks,auditors,andlegaldepartments.

 Accountreconciliations,bookkeeping,accrualaccounting,budgetingprocesses,and
payroll.

 Abilitytodealwithenormousquantitiesoffinancialdata.

 Accuraterecordingofallcashactivityonadailybasis.

 Detailedknowledgeofelectronicbankingsystems.

 Numeracyskills,creditcontrol,updatingspreadsheetsonMSExcel.

 Ateam player.

Education

 2014-2016:Master’sDegreeinManagement–SBCollegeofManagementStudies,
BangaloreUniversity.

 2011–2014:Bachelor’sDegreeinCommerce–Dr.AmbedkarArtsandScience
College,KannurUniversity.

EmploymentHistory

AccountantandAdministration

IdeaDesign,Muscat,Oman:July2018–June2020

Responsiblefordrivingtheoperationalandfinancialperformanceoftheorganisationby
usingdetailedmanagementtechniquestoinfluencedecisionmakingintheupperechelons
ofthecompany.

Responsibilities

 Ensuringthatthecompany’saccountingrecordswereaccurateandcomplete
throughthemaintenanceofaframeworkofinternalcontrols.

 Improvingthecompany’saccountingcontrolsandprocessestohelpthefirm run



efficientlyandeffectively.

 Processingmonthlystaffrelatedpayroll&payslips.

AccountantandAdministration

K&KCo.ElectricalTrading,Kerala,India:January2017–June2018

Responsibilities

 Postingandprocessingjournalentries.

 Updateaccountspayableandperform reconciliations.

 Monitoredandrecordedcompanyexpenses.

 PerformedgeneralofficedutiesandPayrolladministrativetasks.

 Prepareandsubmitdailyreports,Monthlyfinancialreports.

 Totalunderstandingofaccountingprocedures,processes,andsystemsusedinthe
contextofthecompany’swiderbusinessplans.

 Discretionwhenhandlingsensitiveclientinformation.

 Preparingtaxcomputationandreturns.

AccountantandAdministration

ZainMotors,Kerala,India:August2015–October2016

Responsibilities

 Postingandprocessingjournalentries.

 Updateaccountspayableandperform reconciliations.

 Monitoredandrecordedcompanyexpenses.

 PerformedgeneralofficedutiesandPayrolladministrativetasks.

 Prepareandsubmitdailyreports,Monthlyfinancialreports.

 Preparingtaxcomputationandreturns.

PersonalInterests&Hobbies

Ikeepakeeneyeonthelatestinformationinthefieldofaccountancy.Ialsoenjoyattending
eventsandconferencesinabidtolearnmoreaboutthepeopleintheindustry.

PersonalProfile

DateofBirth :01-02-1991

Nationality :Indian

Gender :Male

MaritalStatus:Single

LanguageKnown:English,Hindi,Arabic,Malayalam

PassportNo:M2613416

Declaration



Iherebydeclarethattheabovestatedinformationistrue,correctandcompletetothebest
ofknowledgeandbelief.Iam availabletotakeupadequateemploymentatanearliest

opportunity,withyouresteemedorganization.

AshirNhekly


