	        SHINY  PHILIP
         Kerala, India

         Mob   : +91 7561867018
         Email : shinyphilips4@gmail.com
         Personal Data
Date of Birth        : 25-09-1990

Father's Name     : Philipose George

Marital Status      : Married

Gender                 :  Female

Address                : Parampathur  House,                    Vazharmangalam, chengannur 

Nationality           :  Indian

Religion                : Christian

Language Known : Malayalam , English

 Passport details 
 Passport no    : N7328409

Place of issue  : Cochin      

Date of Expiry  : 08.08.2026



	Overview

       I am a hard-working professional accountant with extensive knowledge and experience of accountancy procedures.

    I am an energetic and dedicated team player with a skill of  accuracy, professionalism and ability to meet deadlines. I would love nothing better than a stimulating position where I can apply my skills and expertise across different areas of accounting & Finance. 
Professional Qualification
 Bachelor of  Commerce   (2011 Mahatma Gandhi University,       Kottayam, Kerala.) with 52%
Academic Qualification
· Higher Secondary (HSE) in 2008

·  Secondary School (SSE) in 2006
Employment Experience 
 Currently working as Accounts Executive  in Kosamattam Finance      Ltd, Kallisserry Branch
Job description
         Responsible for maintaining accurate financial records and preparing associated reporting. Role is to support the company by ensuring that all financial records and reporting are up to standard, updated and maintained regularly
Duties:
· Preparing monthly and annual accounts
· Preparing & posting journal entries

· Preparing cash book

· Managing cash

· Preparing bank reconciliation

· Handling with foreign currency

· Internal audit & billing

· Handling with NCD with BSE INDIA

· Bank reconciliation

· Customer handling
· Verifying balances in account books and rectifying discrepancies

· Managing day-to-day transactions

· Recording office expenditures and ensuring these expenses are within the set budget

· Posting daily receipts & payments                                                                                              

Software Skills 
· Tally ERP 9   
· Good knowledge in Microsoft office

· Good knowledge in Bizeiz software
Hobbies                                                                                                          
· Listening music 

· Cooking

· Spending time with pets

· Spending time with family & friends

· Playing games
Declaration
              I do hereby declare that all the above furnished particulars are     true and correct to the best of my knowledge and believe.

Date  :23.10.2021
Place  : Kerala                                                                   SHINY PHILIP
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


