
Naveen Chettpalli
Mobile: +971-502908798
E mail: @chetipallynaveen@gmail.com
Abu Dhabi, UAE.


Objective:
A purposeful individual willing to accept a challenging position in a progressive, growth oriented and dynamic organization where I can contribute my talent, knowledge and skills that I have gained through my professional career to the growth of the organization.
Strengths
Accept a challenging role and able to work in team environment. Have a strong power to effectively carryout task with ease and accuracy though a vast knowledge of methods, techniques and skills in related fields. Having initiative and result oriented attitude. Open to the feedback of others accept opinion and have strong determination. Fast learner.

Work Experience:  
· Company: Green Solution: Office Boy, Cleaning staff since Oct-18 20 till Date. Currently working as an Housekeeping boy in NMC HEALTHCARE LLC, Abu Dhabi in their Corporate Finance Department for over a year, UAE’s leading Healthcare Company managing 35-40 office individuals at a time.
Duties and Responsibilities
· To report to shift as per operation requirement wearing clean and tidy uniform with ID card.
· Attend a morning briefing and receive the assignment for the day.

· Ensure that required cleaning materials are an available in the store for the shift. Maintain required par stock of the cleaning material as per set procedure.
· Sign for the location key register, collect required cleaning materials and equipment from the store and proceed with assignment.

· Carry out the routine cleaning throughout the day as per cleaning work instructions and set schedule to ensure the quality of the cleaning is up to the set standard.

· Note any deviation from the routine cleaning schedule and any special jobs carried out as and when instructed in the daily checklist, and report to the supervisor.

· Report any damage or breakage of property to the supervisor or concerned department.

· Report to the supervisor any damage of machinery and equipment.

· Ensure that the end of the shift al routine works, and any unscheduled works are noted in daily checklist. Complete the checklist and forward the same to the supervisor at the end of the shift.
· Ensure the cleaning equipment used during the duty hours is cleaned, set ready for the incoming shit as per set procedure and stored in designated place.
· Attuned departmental meetings and training sessions and operate in accordance with the instructions received.

· Report customer complaints to the supervisor and follow the “Lost and Found” procedure.

Cleaning Procedure Training

· Dusting & damp wiping

· Sweeping 

· Dry & wet mopping

· Low & high glass cleaning by ladder & boom lift.

· Office and toilet cleaning.

· Spot, sticker & gum removal.

· Wall cleaning.

· Dry vacuuming machine.

· Walk behind scrubber drier.

· Single disk machine.

· Carpet shampooing.

Language Known

· English, Hindi and Telugu
Educational Qualification

· 10th Pass from Z.P.P.H.S High School at Malyala in 2013
Personal Particulars:
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:
Naveen Chetpalli
Nationality


:
Indian
Gender


:
Male

Date of Birth


:
26st Jan 1999
Marital Status

:
Single 
Religion 


:
Hindu
Passport Details:
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:
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:
27-02-2017
Date of Expiry

:
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Visa Status


:
Employment 
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All the information, those are mentioned above, are correct and true and I am aware of any false information that would affect my career.
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