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Melodel H. Yaon                                        
Address:
Blk. 5 Lot 30 Bagong Sikat, Sta. Ana, Taguig City,  
                    NCR Philippines 4114
Mobile No.:
+63939-267-1975 / +63966-650-1650

Email Ad:
melodel.yaon1986@gmail.com
Career Summary
Dedicated and hardworking team leader for thirteen years of increasing responsibilities and produces quality work. Strengths include ability to manage simultaneously assigned work without much supervision and under pressure. Willing to work on a graveyard shifting scheduled. Open to positive criticisms. Love to work with people and very responsive to comments and suggestions. A quick learner and takes initiative that produces good results. 
Employment History
Jaddarah Workforce Service Company                         November 2019 to August 2021
Kingdom of Saudi Arabia
Senior Housekeeping and Cleaner
· Performing a variety of cleaning activities such as sweeping, mopping, dusting and polishing.

· Ensuring all rooms are cared for and inspected according to standards.

· Protecting equipment and making sure there are no inadequacies.
· Protect equipment and make sure there are no inadequacies.
· Notify superiors on any damages, deficits and disturbances.
· Deal with reasonable complaints/requests with professionalism and patience.
· Check stocking levels of all consumables and replace when appropriate.
· Adhere strictly to rules regarding health and safety and be aware of any company-related practices.
· Cleaning, stocking and supplying designated facility areas (dusting, sweeping, vacuuming, mopping, cleaning ceiling vents, restroom cleaning etc.)

· Performing and documenting routine inspection and maintenance activities.
· Carry out heavy cleaning tasks and special projects.
Barista

· Preparing and serving hot and cold drinks such as coffee, tea, artisan and specialty beverages.

· Cleaning and sanitizing work areas, utensils and equipment.
· Cleaning service and seating areas.
· Describing menu items and suggesting products to customers.
· Servicing customers and taking orders.
· Ordering, receiving and distributing stock supplies.
· Receiving and processing customer payments.
Skills

· Time management skills.

· Attention to detail.

· Communication skills.

· Interpersonal skills.

· Flexibility.

· Customer service.

· Housekeeping hard skills
Education
Vocational                                                                              June 2003 to March 2004
Asian Institute of Computer Studies

Bicutan, Taguig City
Secondary School                                                                    June 1998 to March 2003
Gen. Ricardo Papa Memorial High School
Tuktukan, Taguig City
Primary School                                                                        June 1992 to March 1998
Taguig Integrated School

Sta.Ana, Taguig City
Personal Information
Birth date:   September 18, 1986                                   
Marital Status: Single
                                     
Citizenship: Filipino
Language:  Tagalog, English and Arabic
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