   



PRABHU KRISHNAN





Sharjah,





United Arab Emirates.

Contact Mobile No:+971 55 5033759                       Email:Krishnanprabhu@yahoo.com

Objective:

To be part of professionally managed organization with scope for a challenging career & opportunity for learning, excellence and continuous improvement coupled with growth & individual development.

Educational Qualification:

· B.A Corporate Secretaryship Passed from Madras University(1995-1999)

Experience at a glance:

24 years of on hand consummate experience in the field of banking, Exchange House &  has always been acknowledged as an excellent team member/leader.

Present Employment:

1) National Bank of Fujairah- Dubai Branch from August 2004 to July’2007  worked as a TELLER & Customer Service  Assistant.

Job Responsibilities:

Performing financial service transactions pertaining to deposits and withdrawals of cash and Cheques, Performing ATM Replenishment jointly with Operation officer with related EOD Reconciliation of GL account and Custodian of collateral securities.

Paying cash cheques by checking the technicalities of the cheque (such as amount in words and in figures, Verification of signatures, checking the Identification of the beneficiary and then to write the information on the back of the cheque. Check for the date and ensure the date is current.)

Balances at the end of the day all vouchers and source documents, deposit slips total with the cash account in the computer system to ensure adequacy for all the transactions made.

Ensure Teller/Reserve cash with in the threshold limits at all times.

Follow bank’s operational procedures in letter & spirit and perform Teller functions optimally to the best acceptable/industrial standard.

Managing the daily operations of the Teller line.

Skills summary:


Handling of Cash & foreign currencies in large volumes.


Detecting counterfeit Notes both in UAE  Dirham & foreign currencies


Training New Employees of Locals & Other Nationalities.

From August 2007 To 06.07.20 : Worked  as a Customer Service Supervisor.

Knowledge about various account openings
· Thorough knowledge of  ICCS regarding the clearing, reports, reconciliation
· Authorizing the cheques in the system & getting the confirmation from clients 

Knowledge about Outward remittances.

Knowledge of Local Bills Discounting & Settlement of Local Bill       

          Discounting.
        Handled the cards & ATM’s
   Handled the branch in the absence of Manager.

Checking the Cash Batch thoroughly. 
 Verifying the Scanned Signatures.

Physically checking the LBD & PDC’s.

Maintaining  & Preparing the Safe Custody documents.

  Giving Training to the Locals / Expatriates.

  Preparing the Monthly Report & informing the Management at the   

    Timely        
2) Emirates India International Exchange, Ras Al Khaimah Br (Managed by State Bank of India) from  October’1996 to August’2004 worked as a Cashier cum clerk

Job Responsibilities:


Opening of New account/fixed deposits for Non-Resident Indians.


Handled High volume of cash Receipts & payments related to Remittances & foreign currencies.


Joint custodian for cash, Traveler’s cheques & valuable documents of the branch.


Contact with Local banks & Money Exchange for Buying & selling foreign currencies on a regular basis.


Training New Employees.

3) Sri Siddhi Vinayak Shares Ltd - India from January 1995 to September 1996 worked as a Secretary  cum clerk :

Job Responsibilities:     

· Reporting to the Managing Director

· Dealing Shares from Stock Exchange

· Compilation of Market Information

4) Industrial Carbon & Allied Products – India from April 1994 to August 1996 worked as a Secretary:

Job Responsibilities:

· Reporting to the Manager
· Following  & Collecting the payments from the clients time to time.
· Supervising the workshop, checking the products, & Quality
· Preparing the quotations to the Company & Quoting the competitive rates to the clients.  
Personal information:

Date of Birth

: 27-07-1975

Sex


: Male

Marital status

: Married

Nationality

: Indian

Languages Known
: Tamil, English, Kannada, Malayalam & Hindi 

Hobbies


: Cricket and Music

Passport No

: N 7701852
Issue date

:  09.03.2016
Expiry date

:  08.03.2026
The above given details are true to my best of knowledge.










(K.Prabhu)

