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RAJESHBHAVANAM

PUTHIYAVILA,PATTOLIMARKET P O

KAYAMKULAM

ALAPPUZHA (DIST)

KERALA-690531

Email: ratheeshrk966@gmail.com

Mobile: +91 9061395982


CAREER OBJECTIVE

My objective is to obtain a position in a professional office environment where my skills are valued and can benefit the organization and to position as an Counter Clark which offers key participation, team oriented tasks, immediate challenges and career opportunity.

RELEVANT EXPERIENCE

· Company : SHRIRAM CITY UNION FINANCE LTD Designation : Sales Officer Duration : Feb 2010 – August 2013 Promoted As Team Leader From July 2013 •
· Company : MUTHOOT MICRO FINANCE LTD. (Muthoot Pappachan Group) Designation : Operation Executive Duration : Feb 2014 - Feb2015 •
· Company : HARAK-AL-GHARBIA (KFC STYLE SHOP IN KSA)
Designation : Admin  Duration : Jan 2016- Dec 2016 •

· Company : MENZIES AVIATION BOBBA BANGALORE Pvt Ltd. Designation : Ware House Coordinator Duration : April 2017 to Feb 2018
· Company : UFC Catering LLC , Abu Dhabi , Designation : Operations
·  Duration 7 March  2018 to 7 May 2019
· Company : Max Value Credit and Investment Ltd.

Designation : ABM(Asst Branch Manager.)Duration 30 Sep 2019 to 19 Sep 2020 transfer to Micro finance credit department 2020 Sep 20 to still working. 
Duties and Responsibilities
:

· Receive payment by cash, check, credit cards, vouchers, or automatic debits.
· Issue receipts, refunds, credits, or change due to customers..
· Calculate total payments received during a time period, and reconcile this with total sales.
· Count money in cash drawers at the beginning of shifts to ensure that amounts are correct and that there is adequate change.
· Greet customers entering establishments.
· Maintain clean and orderly checkout areas.
ACADEMIC PROFILE

❖ DCH
Diploma in computer hardware

· Plus Two (commerce)Higher Secondary Board, Kerala 2008(RGHSS, Kayamkulam)
❖



SSLC



Board Of Public Examination, Kerala

2006(KHS Puthiyavila)

TECHNICAL QUALIFICATION

· Tally-7
· Financial Accounting
PHYSICAL QUALIFICATION

1st Degree Black belt in IS of kung fu from Bodhi Dharma Martial Arts Academy of India

	COMPUTER SKILLS
	
	

	Operating System
	:
	Windows XP, Windows 7, Linux, Windows 8.1, Windows 10,

	Software Skills
	:
	MS Office,

	
	
	

	PERSONAL TRAITS
	
	
	


· Good communication and Interpersonal skills.
· Enjoys working within a team.
· Hunger to learn and imbibe new knowledge.
· Easily adaptable to any environment.
· Dedicated and sincere towards my responsibilities.
PERSONAL DETAILS

	Date of Birth
	:
	18/03/1990

	Age
	:
	29

	Sex
	:  Male

	Marital Status
	:  Single

	Father’s Name
	:  Ramanan

	Languages Known
	:  English, Arab, Hindi and Malayalam

	Passport No
	:  M8815449

	Date of Issue
	: 14-05-2015

	Expiry Date
	: 13-05-2025

	Place of Issue
	: Cochin


DECLARATION

I hereby declare that all the above statements are true and correct to the best of my knowledge and belief.

Sincerely,

Place: Kayamkulam

Date : 



Ratheesh R

