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To obtain a position as an active employee in a reputable company where I can contribute                                                     
my skills proactive attitude and work ethic towards helping improve the company and myself .

KEY AREAS OF APTITUDE:
Energetic and has positive outlook in life 
Can handle irate customer properly / customer service oriented
Able to promote a store and its product to effective marketing activities
Well-versed in excel, power point and word processing
[bookmark: _GoBack]JOB EXPERIENCE: 

· Sales/Cashierat Hola Bebe, baby wear trading Llc. UAE
    (Aug.2018-July 2020)

Nature of work:
· Greeting  and assisting customer with purchases and product information
· Offering suggestions for in-store specials to increase  sale revenue within  the store
· Other duties included; stocking, light housekeeping, inventory of items
· Maintain bank of money in the register drawer and verifies it at the beginning and end of shift
· Handle as well as solve any customer queries
· Collect money from the customer in the form of electronic money or cash for the purchase item
· Operated a cash register and received cash or cash equivalent as payment for items 
· Maintained  clean working environment by ensuring all items were returned to their rightful places.
· Provide high quality customer service in high pace environment







· Production Quality Checker at SCAD(s)PTE.Ltd. Philipines
       (2005-2008)

Nature of work:
· Inspection of materials to ensure the quality 
· Checking the quality and quantity according to the schedule and demands of the next customer 
· Fill up checklist and preparing tag forms of the materials
· Maintain clean working area to ensure free from hazard and accidents
· Providing high quality products to satisfy the high expectation of the customer.


· Production Encoder/Barcoding & scanning for shipment
At SCAD (s) PTE.Ltd.Philipines
(2009-2017)

Nature of Work:
· Gathering data to be used for the weekly schedule
· Encoding schedule base on the given data as well as the revision if necessary
· Accessing and Importing data to print all the barcodes needed for the shipments of the materials
· Segregation of barcodes according to destinations, per day and per items.
· Distributing barcodes with schedule check sheet  per area/person
· Importing and scanning of finish items with barcodes for ship out
· Tagging of items to ensure the location shipment importation of the materials 
· Securing the shipment schedule to prevent customer claims 

    
    SEMINARS AND TRAINING:


· Environmental Management System Seminar

· Values Formation Seminar

· ISO 2008-9001 Management System Orientation

			





               SKILLS:
1. Data Analysis.
1. Communication
1. Adaptability
1. Self-Motivation
1. Time Management
1. Teamwork
1. Good working knowledge of MS Office applications such as Excel, Powerpoint, Outlook and etc.

            EDUCATIONAL BACROUND:

	
· SECONDARY 	: Meycauayan College,Meycauayan Bulacan  ,Philipines
			Graduated on April 02,2002

· PRIMARY		: Iba Elementary school, Meycauyan Bulacan ,Philipines
				   Graduated on March 25, 1995																														 
· Birthday	        : October 08,1982
· Age    	        :  37
· Civil status     : Married
· Height             : 128cm
· Weight            : 121lbs
· Gender	        : female
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 the best of my knowledge and beliefs .
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