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Curriculum Vitae 

 
  
 
 
 
Meraj Khan 
 
 

Warehouse Operations & Transportation Expert Having 8+years of experience in Logistic sector with multiple 

MNCs 

Address: 83 KHIZIRPUR, GHAZIPUR, PIN: 232329, UTTAR PRADESH, INDIA 
Mob. -+91 8448823941, 8384069396 
Email- merajmafuj@gmail.com  
 
 
 

Objective 
 

Seek a dynamic & challenging assignment in an organisation of repute to work well and to 

my best potential.  

 

 
 

Synopsis 
 

 Quick learner with strong organising and execution capabilities. 

 Continuously strive for improvement in existing processes. 

 Strong planning and organizational skills. 

 

 
 

Education 
 

Qualifications Institute/Board/University Year Marks 

 B.A Janupur Puranchal (U.P.) 2004 61% 

 XIIth U. P. Board (Allahabad) 1999 50% 

 Xth U. P. Board (Allahabad) 1997 49% 

 
 
 

 
 

Relevant Courses 
 

 
 

 Diploma in Computer Application (DCA) 

 
 

 

Relevant Skills 
 

 

Communication: 

 Assured communication skills, both written and oral. 

 Confidence in addressing individuals and groups. 

 Accustomed to dealing with people involved in stressful situations with confidence 

 

IT’S Skills: 

 Expert user of Microsoft Office packages including Excel, Word and PowerPoint 

 Adept at using internet search engines for research purposes 

 

 



20-Mar-2021 AXP Internal Page 2 of  4 
 

 

Professional Experiences 

 
 

 

 Windshield Experts Warehouse In charge Feb 2019 to Jul 2019 

Company Website: https://www.windshieldexperts.com/ 

 

 

 

 AIS Windshield Experts is a service brand owned by Shield Autoglass Ltd. Shield Autoglass is promoted by 
the Labroo family through their investment company M/s Allied Fincap Services Pvt. Ltd. and Autoglass 
Company Ltd. a subsidiary of the leading automotive glass manufacturer - Asahi Glass Company, 

Japan. Today, with presence in 80+ in 45+ cities conveniently located service centers and a number of 

mobile vans, AIS Windshield Experts, an ISO 9001:2015, certified company, holds the distinction of being 
India’s largest automotive glass repair and replacement company 
 

 
      Job Profile: 

 Maintaining total circle of Inbound and Outbound Logistics of the warehouse from Material Receiving, 
checking, packaging, labelling, binning, and picking, packing and dispatch of material. 

 Received shipments and stored goods in warehouse 

 Coordinated transfers of materials between several warehouses   

 Safely used warehouse equipment and oversee all products leaving the warehouse to ensure accuracy and 
integrity of shipments  

 Inspected and research all discrepancies in inventory and tracking  

 Performed weekly analysis to find damages and report the same in MIS 

 Coordinating with Transporter to arrange vehicles for on time delivery to Customer. 

 To dispatch material as per customer order and review all activities of LOGISTICS. 

 Dealing all activity with Transporter for smooth delivery as per lead time/Agreement. 

 Responsible for delivering the materials on time and send Advance Shipment Notification (ASN)  

 Ensure proper packaging, labelling and storage of material in an adequate location of the part. 

 Ensure the order should be dispatched in the particular company policy time frame. 

 Manpower Development and mapping their Productivity.        

 

                    

 

 Organization Name: Ericsson India Global Services Pvt. Ltd   

Company Website: https://www.ericsson.com/en  

 

 

Ericson founded 140 years ago is one of the leading providers of Information and Communication 

Technology (ICT) to service providers. 

 

 

https://www.windshieldexperts.com/
https://www.ericsson.com/en
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From: 13th June 2016 to 14th Feb 2019 

 

 

Job Profile: 

 Should have good knowledge of NCR location. 

 Ensure proper tracking of cabs during pickup and drop. 

 Co-ordination with vender supervisors for smooth operation. 

 Should be well versed in EXCEL. 

 Cab compliance check. 

 GPS Tracking and reporting. 

 MIS report generation and presentation. 

 Grievance handling as and when required coordinate smooth running of transport in respective 

shifts. 

 Monitor cab in time & out time. 

 Handle transport Help Desk. 

 Ensure safe pickups and drops for female employees. 

 Arrange ADHOC pickup &drops. 

 Supervise of vehicles / routes / on time and overall fleet management. 

 Daily summary on transport report cab utilization report on daily & weekly basis. 

 Should effectively manage back to back route. 

 Should effectively manage ADHOC. 

 Shift-Rotational shift. 

 

 

      
 

 Organization Name: American Express AEIPL 

Website : https://www.americanexpress.com/in/  

       

From: 21stFeb 2013 to 15th June 2016 

Job Profile: 

 Scheduling & Auditing of Routes for better and cost saving efficient transport. 

 Handling calls related to transport queries and resolve issues of the employees. 

 Answering individual inquiries at the transport helpdesk. 

 Maintaining the weekly & monthly roster for the team. 

 Maintaining cab delay details. 

 Verification of vehicles both physical & documentation. 

 Good knowledge of Odyssey Software: -Online routing, Help desk query etc. 

 Taking care of all Admin related works. 

 

 Organization Name: Amity University Rajasthan 

From: July 2008 to July 2011 

Job Profile: Personal Assistant at Amity Law School 

 

Hobbies 

 

 Playing football 

 Listening to music 

 Travelling 

 
 

https://www.americanexpress.com/in/
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Personal Details 
 

 

 Father’s Name: Rismaj/Captain (retd.) Aminuddin Khan 

 Date of Birth: 15thJuly, 1982. 

 Marital Status: Married. 

 Gender: Male 

 Languages: English, Hindi. 

 

 Passport Details 

 Passport No.: K9885918 

 Date of Issue: 21/02/2013 

 Date of Expiry: 20/02/2023  

 Place of Issue: India 

  

Place:  

Date: Meraj Khan 



 
 
 

 

Job Description 

 

Position: Executive / Sr. Executive - Transportation 

Experience: Min 2 years 

Qualification: Any Graduate 

Location:Tapukara(Bhiwadi) 

 

Key Skills  

Overall In- Charge of company bus transportation (40-45 nos. buses operating round the 
clock): 

 Tracking all the buses / cabs & generate the report as per requirement. 
 Coordinating for alternate arrangements in case of buses / cabs not reporting in 

time during pickup / drop. 
 Monitoring and handling issue like routing, helpdesk, compliance and tracking. 
 Route Surveys & Mapping. 
 Preparation of contract agreement & timely renewal.  
 Issue of bus passes and maintaining of computer data. 
 Periodical checking and maintenance of vehicles and ensure compliance of all 

safety aspects. 
 Ensuring timely arrival and departure of company transport. 

 

Overall In-Charge of company owned car provided to Expatriates / Managers &  

Above; 

 Timely repair & maintenance of company cars.  
 Driver allocation and management. 
 Conduct periodical drivers training. 
 Keeping record of fuel expenses to the tune of.  
 Proper arrangements for VIP Visits and coordination. 
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