
ROHITH V.M 

CAREER OBJECTIVES 

Looking for a challenging and responsible position, where my professional 

knowledge and organizational skills provide to take full responsibility for all 

aspects of accounting functions. 

 

AREAS OF EXPERTISE 

• Control, supervision and maintenance of books of accounts and ensuring 

that the all records are properly maintained. 

• Bank Reconciliation Statement 

• Verification of system generated reports. 

• Dealing with financial institutions and insurance companies. 

• Written and verbal communication skills 

• Supplier Credit Control administration and reviewing of credit limit 

• Good control over the Accounts Receivable, Payable, General Ledger 

and VAT input/output. 

PROFESSIONAL PROFILE 

ORGANISATION: OSTERMEIER FZE, JEBEL ALI, DUBAI, UAE. 

POSITION: ACCOUNTANT [FROM JULY 2019] 

Key Accountabilities  

• Preparing daily bank position (day to day cash flow operation and 

budgeting) and reporting to the management 

• Invoicing and vouching of purchase transactions. 

• Handling of ADCB Procash 

• Reconciliation of supplier’s outstanding statement for processing 

payments 

• Preparing summary of VAT input/output reports quarterly – forwarding to 

Head Office for filing 

• Processing monthly utility payments 

• Issuing Bank Guarantees and Security Cheques to contractors. 

• Handling Petty cash 

• Receivables Reconciliation, management and payment follow up with 

customers. 

• Coordinating with HR and Admin for payroll processing by WPS 

• Preparation of employee’s final settlement and leave salary 

• Preparation of Bank Reconciliation Statement 

• Preparation of End of Service Benefits and leave salaries. 

• Interaction with management, suppliers, and colleagues 

• Accounting software using – ERP, Tally 

 

Personal Details: 

 

Email id: 

vm.rohith.rohith@gmail.com 

Contact No: 0563950686 

Passport No: L1310543 

Visa Status: Employment Visa 

Availability to join: One month 

notice period  

Current address: 

Al Arti Plaza, Karama, Dubai 

Permanent Address: 

Mankurussikalam [HO],  

Vazhempuram [PO] 

Palakkad [DIST], Kerala, India 

 

Date of Birth: 21/09/1990 

Age: 31 

Sex: Male 

Marital Status: Married 

Nationality: Indian 

Languages Known:  

English, Malayalam, Tamil, 

Hindi  

 

 

 

 

 

 

mailto:vm.rohith.rohith@gmail.com


ORGANISATION: AL SHAFAR NATIONAL CONTRACTING LLC, OUDMETHA, DUBAI 

POSITION: ACCOUNTANT [FROM NOVEMBER 2017 TO JULY 2019] 

Key Accountabilities  

• Dealing with sundry creditors and processing payments 

• Accountable to perform all works related to petty cash 

• Invoicing and Vouching 

• Reconciliation of cash and bank books 

• Processing receivables of subcontractors 

• Accounting software using – ERP, Tally 

 

 
ORGANISATION: COCHIN EXPORTS PVT LTD, KOCHI, KERALA, INDIA 

POSITION: ACCOUNTS ASSISTANT [FROM APRIL 2016 TO OCTOBER2017] 

Key Accountabilities  

• Management of petty cash transactions 

• Controlling credit and ensuring debtors pay on time  

• Ensuring all payments amounts & records are accurate  

• Working with journals, sales & purchase ledgers 

• Preparing required accounting books 

• Preparing and filing of Sales tax returns  

• Maintains accounting controls by recommending policies and procedure 

• Reconciliation of financial discrepancies  

• Accounting software using – SAP Business One 

 

 
ORGANISATION: VODAFONE MOBILE SERVICE LIMITED, PALAKKAD, KERALA 

POSITION: CUSTOMER RELATION EXECUTIVE [FROM JULY 2015 TO MARCH 2016] 

Key Accountabilities 

• Promote sales by suggesting products to customer, providing Information and helping in choose 

the product. 

• Keep an eye on the products in the store and responsible for any pilferage in store. 

• Making customer aware of any schemes, discount, and Promotional offers. 

• Maintaining the discipline and decorum of the store. 

• To meet B 2 B sales people to appoint retail outlet. 

• Planning for the sales of the month to reach the targets and get it done. 

 

 



COMPUTER SKILLS 

 

• Accounting Software ; Tally ERP 9, SAP Business One & Omega ERP (ERP Oracle Platform)   

• MS Office  

 

ACADEMIC PROFILE 

 

Course College/ School University/ Board Percentage  

M.COM (Finance) School of Distance Education Bharathiar University 70% 

MBA(Finance & HR) Nehru College of Management Bharathiar University 68% 

B.com(Co-operation) Co-operative College Calicut University 54% 

HSC(Commerce) K.T.M.H.S.S State Board 70% 

SSLC D.B.H.S State Board 66% 

ACHIEVEMENTS 

 

• Best Performer in the month of August 2015 in VODAFONE 

 

DECLARATION 

 

I hereby solemnly declare that all statements made above are true and correct to the best of my 

knowledge and belief. 

  

             ROHITH V M 
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