SIBI ABRAHAM C
Mobile
: +918921780178
Email
: sibi.abraham2013@gmail.com
CAREER OBJECTIVE
A Challenging and fulfilling career in the field of Human Resource in a reputed organization, where I can explore and demonstrate my skills to the fullest with managerial perfection.
SUMMARY OF SKILLS & EXPERIENCE
· Hands on experience in HR field for 3Years.
· MBA(HR) from Punjab Technical University.
· Excellent experience on recruitment.
· Excellent experience on recruitment on various levels starting from freshers to senior level.
· Excellent hands on experience on HR Operations.
· Have good experience on conducting joining formalities.
EDUCATION
· M.B.A. (HR and Marketing) from A.B.M.T.R.-Business School, Bangalore (PTU)
· B.B.A. From Siliguri Institute of Technology, West Bengal University of Technology
· 10+2 from St. Stephen’s Higher Secondary School, Kerala Board
· SSLC from St. Stephen’s Higher Secondary School, Kerala Board
WORK EXPOSURE
DC School of Management and Technology
Designation: Admissions Co-ordinator (Contract)
Duration : 28th Dec’18 – 30th Jun 2019 
Conductiong Group Discussions and personal Interviews for MBA aspirants at various locations all over Kerala.

Collection of data from various entrance examination centres of MBA from all over Kerala.

Zensar Technologies Pvt. Ltd (Contract)
Designation
: Resourcing Executive
Duration
: 22nd Feb’16 to 22nd Aug'16
Worked as backend support for the resourcing spocs for the completion of allocation.
Co-ordinating with the technical for any technical glitches faced by managers while allocation to projects.
Following up with employees to get their updated CV’s for getting shared it with the clients for future allocation.
Sutherland Global Services (Contract)
Designation
: Online Consultant
Duration
: Dec 19th 2014 - Aug-18th 2015
Worked as online consultant for the US Customers. Providing solutions and support for a leading credit bureau in US.
Providing support over call and helping them to know more details of their credit history.
Neeyamo Enterprise Solutions Pvt. Ltd. (Contract)
Worked as Service Delivery Partner for Neeyamo’s Client in Trivandrum (IBS Software Services Pvt. Ltd.) from Dec 30th 2013 to June 30th 2014
Responsibilities Handled
· Handling the complete onboarding formalities of the New Joiners.
· Creating the system requirements and the required things for them.
· Coordinating for the Medical Check-ups for the New Joiners.
· Maintaining and updating the employee details in the system.
· Coordinating with the bank for the account opening for the joiners.
M S Staffing Solutions (Contract)
Worked as Sr. HR Executive (Recruitment)
Designation
: Team Lead
Duration
: Aug’13 – Dec’13
Magnasoft Consulting India Pvt. Ltd.
Worked as a HR Executive (Recruitment).
Designation
: HR Executive
Duration
:  Aug ’12 – April’13
· Handled end to end recruitment
· Hiring entry level, senior level candidates for the company in the IT/ Non-IT field..
· Communicating with the sales managers for the further interview proceedings and following up with the candidates till their joining.
· Sourcing CV’s from Job portals (Naukri, Monster), head hunting, internal database and referrals
· Involved in campus hiring
· Gained complete insight on the recruitment process
.NetAmbit Info source and E-services Pvt. Ltd., Bangalore
Worked as Sr. Executive-HR and handling PAN India recruitments at NetAmbit Insurance Broking India Pvt. Ltd., leading financial services Distribution Company, promoted by IIMA Alumni and funded by renowned PE firms.
Designation
: Sr. HR Executive Recruitment
Duration
: June’11- May’12
Responsibilities
· Streamlined recruitment process through placement agencies, job portals and referrals, posting of job vacancies on job portals
· Handling end-end recruitment of the associates. Conducting the tests, scheduling and coordinating the interviews with the functional managers, project managers
· Recruitment, short-listing candidates, scheduling and conducting preliminary interviews, coordinating with technical operations team and handling final HR rounds
· Coordinating and taking care of aptitude test, written technical test, technical interviews, hands-on test, tracking resumes through employee referral
· Checking of candidate’s salary structures, compensation fixation, salary comparing within groups, deciding on fitment, issuing Offer Letter and Appointment Letter
· Working in close coordination with the international clients for new hiring, discussing various parameters and requirement
· Responsible for conducting in depth functional interviews and pre-screening the candidates
· Timely communication with candidates regarding their availability for contract, rate and salary negotiation, relocation etc
· Handling final salary negotiation round and final closers
· Structuring Offer Letter for new hires, salary discussions and negotiations with the candidates as per the company’s salary standards
TECHNICAL SKILLS
1. MS Office
2. Typing Speed (25 wpm)
3. Internet Knowledge (Job portals, mail marking etc.)
4. Peoplesoft
5. Answerkey
Seminars Attended and Industrial Visits
· National Seminar On “Training and Teaching of Business Personnel along The Structural Method: A Methodological Reorientation” held on 4th July 2009 at Taj Residency.
· Seminar on “PROSPECT OF RETAIL BUSINESS IN INDIA” held in Siliguri Institute of      Technology, Siliguri, West Bengal.
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Father’s Name
:
Abraham John
Date of Birth
:
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:
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Male
Nationality
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Permanent Address
:
Omalloor, Pathanamthitta, Kerala
Communication Address
:
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