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Preeti Agarwal
                                          Mobile: 0508698773
Email: preeti.agarwal10@yahoo.com 

Seeking excellence in the chosen professional field through self motivation, hard work and augmentation of core skills requires for effectively delivering the goods. Believe strongly in the concept of work through positive motivation. The career planning consists of effective implementation of given task and responsibilities.

Synopsis  

· Around Seven years of experience in the area of Front Office, Customer Care, Office Administration and sales Co-ordination etc. by serving key positions in the reputed organization for the last many years. 
· Committed team player with flexible in approach.

· Result oriented

· Proficient in handling multiple tasks and projects simultaneously in challenging environments. 

· A proactive learner with a flair for adopting emerging trends & addressing industry requirements to achieve organizational objectives & profitability norms. 

· An effective communicator with strong analytical, problem solving & organizational abilities. 

Academic & PROFESSIONAL QUALIFICATION

· Graduate from Delhi university (Pass out 2002)

· 12th from CBSE (Pass out 1999) 

· 10th from CBSE (Pass out 1997)

COMPUTER PROFICIENCY

One year Computer Diploma from ICE Computer Center (M.S.Word, Excel, Power Point, Outlook, Internet Explorer etc.) 

PROFESSIONAL EXPERIENCE

· Passed  Associated with M/s ETA General (P) Ltd. From March 2011 open till 2013

· Worked as a Tele Caller, Customer Care Executive (recovery dept/ sales dept) in Reliance Info from July 2003 to July 2004.

· Worked as a admin Officer and Customer Relationship officer (personal loan dept) in ICICI Bank from Aug 2004 to Jul 2009.

· Worked as a admin Officer and Customer Relationship officer M/s G.I. Group Network Security Technology (P) Ltd.  From Aug 2004 to Feb. 2011.

Personal Information

Date of birth

:
23rd December 1981

Husband's Name
                :               Mr.Abhishek Agarwal

Marital Status

:
Married

Language Known
                :
Hindi & English

Address                                 :               flat no 702 sharjah

                                                               dubai

Declaration 

I hereby declare that the facts given in resume are correct to best of my knowledge and belief.

Date:                                                                                                          

Place:                                                                                      


PREETI AGARWAL
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